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IMPORTANT DATES FOR 1977-78

Summer Quarter, 1977

August 4 *Scholastic Aptitude Test

August 18 *Scholastic Aptitude Test

August 31 Deadline tor Fall Quarter applications
and credentials

September 1 *Scholastic Aptitude Test

Fall Quarter, 1977

November 10 *Scholastic Aptitude Test

December 13 Deadline for Winter Quarter applications
and credentials

December 13 “Scholastic Aptitude Test

Winter Quarter, 1978

February 2 *Scholastic Aptitude Test

March 2 Deadline tor Spring Quarter applications
and credentials

March 3 “Scholastic Aptitude Test

Spring Quarter, 1978

April 20 *Scholastic Aptitude Test

May 30 Deadline tor Summer Quarter applications
and credentials

June | "Scholastic Aptitude Test

June 10 Graduation

“The Institutional Admissions Testing Program enables Clayton Junior College to administer

the Institutional Scholastic Aptitude Test to entering Clayton Junior Callege students who
have not taken the Scholastic Aptitude lest more than once in the Institutional
Admissions LTesting Program. (See page 17 (or additional information. )

: —
For a complete listing of important dates for the 1977-78 yvear, reter
to the Academic Calenduar on pages 4 und 5.
For a listing of importunt telephone numbers, reter to the inside page
ol the back cover ot this catalog,




Application Admission

AOMISSION PROCEDURES
ALL STUDENTS:

Complete pages 2, 3, and 4 of this application and submit 11 to the Office of Admissions and
Records at Clayton Junior College

Your completed applicatian and all credentials must be received by the college at least 20 days
before reqistration for the quarter in which you plan to enter

BEGINNING FRESHMEN:

Request that an official transcript of all high school waork completed be sent directly to Clayton
Junmior College from your high school Or, submit an official High School Equivalency
Certificate ssued by the State Department of Education hsting your General Educational
Development (GEDI Test scares

Request that your scores on the Scholastic Aputude Test be sent directly to Clayton Junior
College from your high school or the College Entrance Examination Board: OR take the
Scholastic Aptitude Test at Clayton Jumor College at least 20 days before registration for the
Guarter in which you plan to enter (See the current college catalog for test dates |

TRANSFER STUDENTS:

Request that an official transcript be sent directly to Clayton Junior College from each college
or umversity previously attended. (Note you must hist and have official transcripts sent from
EACH college or university previcusly attended |

It you have not earned more than 15 quarter hours of transferable college credit, submit hugh
school transcripts and Scholastic Aptitude Test scores as inchicated for ‘beginning freshmen'
above

TRANSIENT STUDENTS:

File a staternent from the dean or reqgistrar of the institution last attended recommending your
admission as a Transient Student

FORMER STUDENTS:

It vou have not attended Clayton Jumor College for two of more guarters, or if you have
attended another college during your absence, you must apply tor readmission at least 10 days
prior to the registration day of the quarter in which you plan to re-enroll (Note Students who
have attended another college during an absence must request that an official transcript be sent
directly to Clayton Jumor College from the last college or university attended )

SPECIAL STUDENTS:

Students who have been awarded an Associate, Baccalaureate, or Master's Degree must request
that an official transcript showing that degree be sent directly to Clayton Jumor College from
the college or university which awarded the degree  (Note: Students who desire to obtamn an
Associate Degree from Clayton Junior College must request in writing to be reclassitied as a
"Transter Student’ and upon that reclassification, must meet all requirements for a “Transfer
Student” as listed above |

FRESHMAN SCHOLARS:

Students interested 11 accelerating an educational program should consult with their high
school counselors for infarmation about the Freshman Scholar Program

INTERNATIONAL STUDENTS:

In addition to meeting reqgular admission requirements, prospective international students must
demonstrate proficiency in the English language by successfully completing a "Test of English
as a Foreign Language”’

RETURN THIS COMPLETED “APPLICATION FOR ADMISSION’ TO:
The Director of Admissions
Clayton Junior College
Morrow Georgia 30260
IF YOU NEED ASSISTANCE IN COMPLETING THIS FORM, CALL:
The Admissions Office
(404) 363-7540
(If no answer, dial 363-7550)

CLAYTON JUNIOR COLLE

MORROW, GEORGIA 30260

An Institution of the University System of Georgia Serving South Metropolitan Atlanta




FATHER'S FULL NAME: Living? (Circle) MOTHER'S FULL NAME: Living? (Circle}

Place of Birth Place of Birth

Occupation: Occupation

Highest Educational Level Completed Highest Educational Level Completed

IF YOU ARE UNDER 18, NAME
AND LIST THE ADDRESS OF
YOUR PARENT OR GUARDIAN Name Telephone Numbar

Address

Zip Code
IF YOU ARE EMPL.YED, PLEASE
GIVE PLACE OF EMPLOYMENT
EMPLOYER

Address

Street Zip Code

STUDENT STATEMENT OF HEALTH

The information requested on this form must be submitted to the Office of Admissions as a requirement for admission to the college, The
information will be treated in a professional manner and utilized only in matters concerning your health and welfare. |f there are physical or
psychalogical problems not included in this statement which might adversely affect your success in college, these should be explained in
Section IIl. The college reserves the right to require additional information, including a medical examination by a hcensed physician.

Applicants for the Dental Hygiene and Nursing programs are required to furmish additional health information, Consult the current Clayton
Junior College catalog for details
I. In an emergency, notify:
(1f you are not married and are under 18, list a parent or guardian)

1.

{Name of Person to be Notified) [Relationship)
PHONE
(address) thome) {business)
2.
{Name of Person to be Notified) {Relationship)
PHONE:
{address) {home) (business)

Il. Please check any of the following conditions or illnesses you now have, or have had

I 1 Asthma { )} Fainting { | Nervousness/Emotional Problems
| ) Convulsions { ) Heart Trouble [} Other (describe)

{ ) Diabetes { ) Hemophilia

() l

Epilepsy ) Reaction to Drugs

It any of the above conditions would prevent or limit you from full participation in any part of the college program, please furnish a
confidential letter from a licensed physician explaiming your limitations, File that letter along with this "Applhication for Admission”
with the Office of Admissions, Clayton Junior College.

111, Other health problems

| CERTIFY THAT THE ABOVE STATEMENTS ARE COMPLETE AND CORRECT:

Signature

USE THE CURRENT COLLEGE CATALOG TO OBTAIN SPECIFIC DATES OF APPLICATION DEADLINES
FOR THE QUARTER IN WHICH YOU PLAN TO ENTER CLAYTON JUNIOR COLLEGE
oR
CONTACT THE OFFICE OF ADMISSIONS AND RECORDS (363-7540)

CLAYTON JUNIOR COLLEGE
Morrow, Georgia 30260

An Affirmative Action/Equal Opportunity Institution
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PURPOSE OF THE COLLEGE

Clayton Junior College, a unit of the University System of Georgia, was

established to provide educational opportunities for the community within

commuting distance of the college. The offerings of the college are limited 1o the

resources available 1o the college, and to the practical consideration that the

college should not needlessly  duplicate programs of study provided at a

reasonable cost to the individual by other institutions in the community.

The purpose of Clayton Junior College is, therefore, to serve the educational

and cultural needs of the community through the following programs:

i e - e = | e TLY
® Transfer Programs which consist of the first two years of regular college

studies leading to baccalaureate and professional degrees.
® Carcer Programs designed to prepare students for gaintul employment.

® Special Studies courses designed tor students who need to strengthen

their academic skills before entering college level courses,

® Community Service and adult education programs for individuals in the
community who may wish to participate in programs of continuing

education.

® Student Service Programs designed to further the development of the
student by helping to meet his academic, financial, personal and social

needs.

- - - ]
THE CATALOG |

The catalog ot Clayton Junior College is the basic statement of the
college about the college. It has been compiled to serve as a guidebook for
yvou, the student, in achieving the goals you have set for yourselt. The
éhlmlug contains the information you will need to begin, to urniinLlic. and
to complete your junior college career successfully. As you begin that
career, you will have many questions. It is anticipated that you will find
most of the answers to these questions on the following pages.

Use the next few pages of this catalog as your guide for locating these

ANSWErs.

USING THIS CATALOG

In order to use this catalog,
you must first familiarize yourself
with its contents, including the
general information section and all
sections dealing with your specific
academic interests.

The table of contents on pages
8, 9, and 10 will guide you to the
particular section you are looking
for. Then, by using the “‘edge in-
dex’" on this page, the section of
the catalog can easily be located.

AN INFORMATION BOOK

The Clayton Junior College
catalog is an information book and
reference guide dealing with almost
all aspects of the College its
policies, facilities, degree programs,
course  offerings, services, and
faculty.

Statements set forth in this
catalog are for informational pur-
poses only, and should not be
construed as the basis of a contract
between a student and this institu-
tion.

While the provisions of the
college catalog will ordinarily be
applied as stated, Clayton Junior
College reserves the right to change
any provision listed - including but
not limited to academic require-
ments for graduation without
actual notice to individual students.

Every effort will be made to
keep students advised of any such
changes, and information on all
changes will be available in the
Office of Admissions and Records.

It is especially important that
cach student note that it is his/her
responsibility to keep apprised of
current graduation reguirements for
particular degree programs.

S
EDGE INDEX —‘
Bend pages down |
and turn to tab
opposite index.

GENERAL INFORMATION
ADMISSIONS INFORMATION
FINANCIAL INFORMATION
ACADEMIC INFORMATION
COLLEGE-TRANSFER PROGRAMS
CAREER PROGRAMS

SPECIAL STUDIES PROGRAM
COURSE DESCRIPTIONS
FINANCIAL AID

STUDENT SERVICES/ACTIVITIES
COMMUNITY SERVICES
COLLEGE PERSONNEL

INDEX/COLLEGE FACILITIES

You are invited to use the
college's “application for ad-
mission” form in the front of
this catalog for application as
4 student, and for additional
information.
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Summer Quarter, 1977

June 16
June 17
June 20-21
June 21

July 4
July 5

July 7
July 22

Aug. 8-9

Aug. 18
Aug. 19
Aug. 22-25
Aug. 31

Sept. 1
Sept. 6

Advisernent and Registration

Classes begin, Summer Quarter

Schedule Change Days

Examinations of the Advanced
Placement Program

Holiday

Last day to drop courses
that end July 20 without
academic penalty

Regents' Testing Program

Last day to drop courses
without academic penalty

Advisement for Early
Registration

Scholastic Aptitude Test

Last day to drop courses
that began July 21 without
academic penalty

Early Registration for Fall
Quarter, 1977

Scholastic Aptitude Test

Classes end, Summer Quarter

Final Examinations

Deadline for Fall Quarter
applications and credentials

Scholastic Aptitude Test

Examinations of the Advanced
Placement Program

Sept. 19-20 Advisement and Registration,

Fall Quarter, 1977

Fall Quarter, 1977

Sept. 15

Sept. 19

Oct. 13
Oct. 17
Oct. 28
Nav. 10
Nov. 11
MNov, 14-18
Nov. 17

Nov, 21-22
MNov. 24-2
Dec. 1

Dec. 1
Dec. 1

Examinations of the Advanced
Placement Program

Applied Music Auditions for
Fall, 11:00 a.m., G-101);

Music Theory Placement Test
for Fall, 12:00 noon, G-209

Advisement and Registration,
Fall Quarter, 1977

Classes Begin, Fall Quarter

Schedule Change Days (Note:
September 22 and 26, day
and evening; September 23,
day only.}

Examinations of the Advanced
Placement Program

Regents' Testing Program

Last day to drop courses
without academic penalty

Scholastic Aptitude Test

Dental Hygiene Aptitude Test

Advisement for Early
Registration

Examinations of the Advanced
Placement Program

Early Registration

Thanksgiving Holidays

Applied Music Auditions tor
Winter, 2:00 p.m., G-101;

Music Theory Placement Test
for Winter, 3:00 p.m., G-209

Classes end, Fall Quarter

6:10 p.m., TuTh classes meet
as usual;

Final Examinations for
8:25 p.m. TuTh classes

Final Examinations,
Fall Quarter

Deadline for Winter Quarter
applications and credentials

Scholastic Aptitude Test

Winter Quarter, 1978

Feb. 27-28

March 2
March 3

March 9
March 14

March
March

SN

March 15-17

=
l
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Spring Quarter, 1978

March 23 Advisement and Registration

March 24 Classes begin, Spring Quarter

March 27-29 Schedule Change Days (Note:
March 27-29, day and evening)

Advisement and Registration

Classes begin, Winter Quarter

Schedule Change Days (Note:
January 5 and 9, day and

evening; January 6, day only) April 6 Examinations of the Advanced
Examinations of the Advanced Placement Program

Placement Program April 17 Regents’ Testing Program
Dental Hygiene Aptitude Test April 20 Scholastic Aptitude Test
Scholastic Aptitude Test May 1 Last day to drop courses
Regents' Testing Program without academic penalty
Last day to drop courses May 15-19  Advisement for Early

without academic penalty
Advisement for Early
Registration

Registration
Early Registration for Summer
Quarter, 1978

May 22-23

Early Registration for Spring May 30 Deadline for Summer Quarter
~Quarter, 1978 applications and credentials
Scholastic Aptitude Test June 1 Scholastic Aptitude Test
Deadline for Spring Quarter June 1 Applied Music Auditions for

applications and credentials Summer, 2:00 p.m., G-101;
Examinations of the Advanced Music Theory Placement Test for

Placement Program Summer, 3:00 p.m., G-209
Applied Music Auditions for June 1 Classes end

Spring, 2:00 p.m., G-101; June 1 6:10 p.m. TuTh classes meet
Music Theory Placement Test for as usual;

Spring, 3:00 p.m., G-209 Final Examinations for
Classes end, Winter Quarter 8:25 p.m. TuTh classes
6:10 p.m. TuTh classes meet June 2-7 Final Examinations, Spring

as usual

Final Examinations for 8:25 p.m. June 8
TuTh classes

Final Examinations, Winter
Quarter

Dental Hygiene Aptitude Test

Quarter )
Examinations of the Advanced
Placement Program

June 10 Graduation

Summer Quarter, 1978

June 19
June 20
June 21-23

June 22
July 4
July 6
July 12
July 25

Sept. 25-26

Advisement and Registration

Classes begin, Summer Quarter

St.hudu]lc -hange Days (Note: June 21 and 22, day and evening; June 23, day
only.

Examinations of the Advanced Placement Program

Holiday

Last day to drop courses that end July 21 without academic penalty

Regents' Testing Program

Last day to drop courses without academic penalty

Scholastic Aptitude Test

Advisement for Early Registration

Last day to drop courses that began Huly 24 without academic penalty

Early Registration for Fall Quarter, 1978

Scholastic Aptitude Test

Classes end, Summer Quarter. 6:10 p.m. TuTh classes meet as usual: Final
Examinations for 8:25 p.m. TuTh classes

Final Examinations

Examinations of the Advanced Placement Program

Deadline for Fall Quarter applications and credentials

Scholastic Aptitude Test

Advisement and Registration, Fall Quarter, 1978 (Fall Quarter will conclude
December 13)

3




SUMMARY OF PROGRAMS

TWO-YEAR COLLEGE-TRANSFER PROGRAMS

Page
Accounting (See Business Administration) ... ... o o, 48
Agricultural Engineering .. ... 46
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BIGIGENY o son s s v oo o s oo o A0edh B9 598 Sess B WD WU ESE W 47
Businiess ADMIRISTEAGON & o o svew on on wmoe e @0 wame o e Smes 08 05 208 48
Busitiess EdUeItitn « soos on ue o s an swse 5o 05 mder o9 o9 0SR By e B 48
CHEMBIRY & sovan wm wowms 25 05 e 00 5% By B0 G 0w By 52 oW oy 88 o0 49
Criminal’ Jastice: cu gy g B v TR EE BS AT BY 95 DO 0N Ae UEn BE o I 49
Drama; [See Speeth) = cuii tx by siwis Gis s o s sie o e eoie me oie mrmre ve i i 64
Economics (See Business Administration) . ... .. .. 48
English . . 49
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Pre-Radiologic Technology . . .. . .. . 60
Pre-Veterinary Medicine .. . . . 6l
Psyvchology .o 61
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COLLEGE-TRANSFER PROGRAMS (Continued)
Sociology /Anthropology
Spanish
Speech/Drama
Teacher Education
Technology
Urban Life

Accounting
Aviation Administration

(In cooperation with Georgia State University )
Banking and Finance
Criminal Justice
Dental Hygiene
Fire Science Technology

(In cooperation with Southern Technical Institute)
Library/Media Technical Assistants
Medical Laboratory Technology

{In cooperation with Atlanta Arca Technical School)
Music
Nursing
Secretarial Studies  General
Secretarial Studies — Legal
Tedacher Assistants

OTHER PROGRAMS

Otfice Practices Certificate Program
Special Studies Program
Continuing Education Courses and Seminars

-1 =l
]
~1 =]
ol

________ 16-77
________ 78-79
........ 80-51
........ 82-83

........ 84-85
,,,,,,,, 86-87

........ 38-89
........ 9091
........ 9293
........ 94-95
........ 96-97
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Clayton Junior College is a lwo-year, non-residential college located 12
miles south of Atlanta in Northern Clayton County. The college campus,
although readily accessible to the urban life of downtown Atlanta, takes on
more of a rural atmosphere because of its natural beauty. Molded around three
lakes on a beautifully-landscaped 163-acre tract, the college's seven modern
buildings have been constructed to blend with the naturdl beauty of their
surroundings.

Clayton Junior College opened in September, 1969, as a unit of the
University System of Georgia. The Board of Regents of the University System is
the governing body for all state-operated institutions of higher learning in the
state. As a public institution, Clayton Junior College is able to offer a wide
variety of educational programs at a minimum cost. Most credit courses of the
college are offered both during the day and at night, providing a unigue
opportunity for many persons to acquire a college education.

Clayton Junior College currently offers the first two years ot college work
in major fields of study common to the University System of Georgla. All credits
earned within College-Transter Programs are transterable without loss to any
other unit of the University System. In addition, Clayton Junior College otfers
Carcer Programs combining general education courses with specialized pro-
fessional or paraprofessional training to prepare the graduate for immediate
employment. Most graduates ot Clayton Junior College are awarded the
Associate in Arts Degree. A graduate of the Career Program in Medical
Laboratory Technology offered by the college in cooperation with Atlanta Arca
Technical School also is awarded the Certificate of that institution, A graduate
of the Career Program in Fire Science Technology offered by the college in
cooperation with the Southern Technical Institute receives the Associate in Fire
Science Technology Degree offered jointly by the two institutions. A graduate
of the Career Program in Aviation Administration is awarded the Associate in
Science in Aviation Administration Degree.

Each student admitted to Clayton Junior College is eligible 10 accelerate his
program of study through a broad program of Advanc ed Placement with college
credit by examination. A gifted high school senior is encouraged to begin his
first year of college work while completing his tinal year of high school under a
Freshman Scholar Program for High School Seniors.

In addition, Clayton Junior College offers a Special Studies Program
through its Department of Special Studies for the student whose academic
record indicates that he is not yet prepared to do college level work and for the
student returning to an academic atmosphere who requires a review of basic
academic skills.

Clayton Junior College offers basic courses of instruction in Military Science
in conjunction with Georgia State University and the Department of the Army.
Credits earned in these courses are completely transterable to any four-year
institution offering an Army ROTC Program, and completion of the courses
enables the student to be eligible tor advanced-level Army ROTC during his

junior and senior years.

The Otfice of Community Services of Clavion Junior College offers a
regular program of Continuing Fducation Courses and Seminars to provide
personal and carcer cnrichment and to meet special cducational needs tor
members of and groups within the community.

ACCREDITATION AND MEMBERSHIPS

Clayton Junior College is a unit of the University System of Georgia;
therefore, credits earned within College-Transfer Programs at the college are
accepted by all other units of the University System.

Clayton Junior College is accredited by the Southern Association of
Colleges and Schools, by the Council on Dental Education, by the Georgia Board
of Nursing, and by the National League for Nursing.

The col

ege has been approved for the following state and federal programs:

Veterans Administration Benefits

College Work-Study Program

Law Enforcement Educational Grants and Loans
Regents' Scholarships

National Direct Student Loans

Nursing Student Scholarships and Loans
Georgia Vocational Rehabilitation Grants
Georgia Guaranteed Loans

Basic Educational Opportunity Grants
Supplemental Educational Opportunity Grants
Georgia Incentive Scholarships

The College holds membership in the following organizations:

American Association of Junior Colleges

Southern Association of Colleges and Schools

Southern Association of Junior Colleges

Southern Regional Education Board

Georgia Association of Junior Colleges

Georgia Association of Colleges

Council of Associate Degree Programs of the National League for Nursing

Title VI of the Civil Rights Act of 1964 states that “"No person in the
United States shall, on the grounds of race, color, or nationdl origin, be
excluded from participation in, be denied the benefits of, or be subjected
to discrimination under any program of activity receiving Federal financial
assistance.”

All educational, employment, and other programs at Clayton Junior
College are operated in compliance with this law.




SERVICEMEN’S OPPORTUNITY COLLEGE

Clayton Junior College has been recognized as a Servicemen's Opportunity
College by the American Association of Community and Junior Colleges and by
the Department of Defense. As such, the college’s policies fully retlect the
criteria inherent in the Servicemen's Opportunity College concept.

These include “non-traditional” advantages open to all students of Clayton
Junior College such as admission to the college based on successful completion
of the General Educational Development (GED) test, eligibility for advanced
placement with college credit by examination, and a full program of cvening
courses through which all degree requirements of the college may be met.

In addition, a veteran attending Clayton Junior College under the G.l. Bill
or 4 serviceman enrolled at Clayton Junior College is eligible to participate in the
Veteran's Tutorial Program, which provides funds for veterans and servicemen
requiring tutors. Information about the Veterans' Tutorial Program is available
through the office of the Dean ol Students.

Clavton Junior College pledges to its servicemen and veterans a continuous

effort on the part of the institution to fulfill its commitment to them by

maintaining these educational standards and by seeking, with the advice of the
local college chapter of the Servicemen’s and Veterans' Advisory Council, new
approaches to better meet the educational needs of servicemen and veterans.

A Veterans' Affairs Office has been established to assist servicemen and

velerans in utilizing their educationdl benefits to the fullest advantage.

ANNUAL NOTICE OF PRIVACY RIGHTS

This institution is covered by the Family Educational Rights and Privacy
Act of 1974 (FERPA), which is designed to protect the student’s rights with
revard to educational records maintained by the institution. Under this Act, 4

student has the following rights:

I the right to inspect and review education records maintained by the
institution that pertain to the student,

2. the right to challenge the content of records on the ground that they
are inaccurate, misleading or a violation of privacy or other rights, and

3. the right to control disclosures from the education records with certain

exceplions.

A written policy detailing how Clayton Junior College will comply with the
provisions of the Act is on file in the Office of the Registrar. Students dlso have
the right to file complaints with the FERPA Otfice of the Department of Health,
Education and Welfare, Washington, D.C. 20201 regarding alleged violations of
the Act.

ADMISSION
INFORMATION
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| For answers to questions concerning this section of the catalog, please
contact:
The Office of Admissions and Records
Personnel in that office include:

The Director of Admissions and Registrar
or

I'he Admissions Counselor

OFFICE OF ADMISSIONS AND RECORDS

The Office of Admissions and Records is responsible for evaluating cach
student application, determining transfer of credit trom previously-attended
institutions, creating class rolls, processing and mailing grade reports, determin-
ing graduation lists, and maintaining a permanent record of credit earned by
cach student. A wveteran cnrolled at Clayton  Junior College may obtain
information about veterans' benetits and  assistance through the Office of
Admissions and Records in addition to the Coordinator of Veterans' Affairs in
the Otffice of the Dean of Students.

REGULATIONS GOVERNING ADMISSION OF STUDENTS

All institutions of the University System of Georgia operate under a
common statement of regulations governing the admission of students. The
following section summarizes the pertinent points of these regulations as they
apply to Clayton Junior College. Complete information concerning these
regulations is available in the Office of Admissions and Records,

Note: The 1977-78 Academic Calendar and a 1977-78 Calendar are
published on pages 4-5 in this catalog,

el

Clayton Junior College extends a cordial invitation to persons interested in
obtaining a quality education. The college admits persons of good moral
character who hold a high school diploma or its equivalent and who possess the
physical and mental health to meet the challenges of an academic program. Each
applicant to Clayton Junior College must meet the standards prescribed by the
college; in addition, an applicant 1o a4 career program must meet the
requirements of his individual program.

Clayton Junior College, and ecach institution of the University System of
Georgia, operates on quarter system academically and cach quarter represents
an independent unit of study. With the gquarter as the basic academic calendar
unit, four quarters, each approximately eleven weeks in length, comprise an
academic calendar year. Each student except the candidate for a two-vear Career
Program in Dental Hyuiene o Nursing may apply for admission to Clavion
Junior College prior to any of the four quarters of the academic year. Because
the curriculums for the Career Programs in Dental Hyvgiene and Nursing are
highly sequential in nature, the student is accepted into these programs only
once each year in the fall. Admission procedures for dcceptlance into these
programs are given on pages 22, 23, 24, and 25 of this catalog.

To be considered for admission to Clavton Junior College, an applicant
must complete and return all required forms to the college at least 20 days
before the Registration Day of the quarter in which he plans to enter. The
following is required of cach applicant:

1. Completed Application

Application for admission forms will be provided by the Office of
Admissions and Records. The college's application for admission form
includes a required “student statement of health” section as well as a
student services reguest form,

(&=

Social Security Number

Each student applving for admission to Clayton Junior College must
furnish his Social Security Number in the proper place on the printed
application form.

[ e e

SCHOLASTIC APTITUDE TEST ‘

! The Institutional Admissions lesting Program (1ATP) enahles Clayton
| Junior College to administer the Institutional Scholastic Aptitude Test ‘
(ISAT) to prospective Clayton Junior College students who have not taken |
the Scholastic Aptitude Test more than once in the IATP. Because of the |
i nature of the IATP, scores are not mailed (o candidates, secondary |
| schools, or other colleges, nor will the College Lntrance Examination
Board retain IATP scores for subsequent reporting to other colleges at the
‘ candidate’s request.
All Scholastic Aptitude Tests administered at Clayton Junior College
‘ are given in Room B-15 of the Round Building. Each test costs $7.25,
payable at the time of testing, and lasts from 6:00 P.M. until APProx-
imately 10:00 P.M. No one will be admitted after the test sturts.




FRESHMAN SCHOLAR PROGRAM FOR
HIGH SCHOOL SENIORS

The Freshman Scholar Program ofters an opportunity for an outstanding
high school senior to accelerate his educational program by electing courses at
CI;'i\_r'Iun Junior College which also will serve to satisfy high school graduation
requirements. The program is offered by the college in cooperation with local
Boards of Education to enable the student who satistactorily completes such
courses to earn transferable college credit while he fulfills graduation require-

ments at his high school.

A student who meets the admission requirements of the Freshman Scholar
Program may enroll at Clayton Junior College during the quarter following
completion of his junior year in high school or during any subsequent academic

guarter.

A student admitted as a Freshman Scholar may elect courses at Clayton
Junior College within the following guidelines:

1. A student who is not enrolled in any academic subject at his high
school may enroll as a full-time college student carrying up to 15
quarter credit hours;

2. A student enrolled in one or two academic subjects at his high school
must limit college enrollment to 10 quarter credit hours;

3. A student enrolled in three academic subjects at his high school must

limit college enrollment to 5 quarter credit hours.

Minimum standards for admission to Clayton Junior College as a Freshman
Scholar are the tollowing:

I. Have altained a minimum of 225 quarter hours (15 units) toward
graduation and be classified as a high school senior;
2. Have an average in academic subjects of 3.0 (B) or higher;
3. Have a minimum composite score on the Scholastic Aptitude Test of
900; OR
Have a minimum composite score on the Preliminary Scholastic
Aptitude Test of 90%;
4. Be recommended by the high school principal and counselor;
5. Secure approval ot parents.
*Although acceptance is wranted for admission based on the PSAT scores, a4 student must

present Scholastic Aptitude Test scores to the Office of Admissions and Records before
enrolling in the Freshman Scholar Program.

Further information about the Freshman Scholar Program is available from
high school counselors or trom the Oftice ot Admissions and Records at Clayton
Junior College.

BEGINNING FRESHMEN

A student entering college for the first time must provide the college with
the following:

1. High School Transcript
A high school senior or high school graduate will submit a transcript of
all high school work completed. Transcripts must come to Clayton
Junior College directly from the high school,
Or Equivalency Certiticate
An applicant who has received a High School Equivalency Certificate
issued by the State Department must attach a photostatic copy of his
scores Lo the application tor admission. An applicant who has not
completed high school and who has taken the General Educational
Development (GED) Test will be considered for admission based on his
scores. A minimum of 225 total points, the grade required by the State
Department of Education for an Equivalency Certificate, is required by
the college for admission.,

2. Scholastic Aptitude Test Scores
Each applicant seeking admission to college for the first time will take
the Scholastic Aptitude Test (SAT) of the College Entrance Examina-
tion Board. The Scholastic Aptitude Test is required for purposes of
academic placement. No applicant will be refused admission because of
his score on that test. Information about the SAT is available from high
school guidance officers or from the Office of Admissions and Records
of Clayton Junior College.

FORMER STUDENTS

A student of Clayton Junior College who does not attend for one quarter
may re-enroll without applying for readmission providing he does not attend
another college during that quarter. The student who attends another college
during a one-quarter absence from Clayton Junior College must apply for
readmission. Each former student who has not attended Clayton Junior College
for two or more quarters must apply for readmission whether or not he has

attended college in the interim. Readmission applications must be filed at least
10 days prior to the Registration Day of the quarter in which the student plans
to re-enroll. Whenever attendance at other colleges has occurred in an interim,
transcripts must be sent dircctly from those colleges to Clayton Junior College
before a readmission decision can be made.

AUDITORS

A student who wishes to enroll for a course or courses at Clayton Junior
College and receive no college credit may apply as an auditor. A student
registering as an auditor must meet all admission requirements of the college
except that of the Scholastic Aptitude Test and must pay the regular fees for
enrallment. A student registering as an auditor is prohibited from receiving
credit for that course. However, a student will be permitted to take the course
for credit at a later date.
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TRANSFER STUDENTS

A student who previously has been enrolled at another college or university
will be considered a transfer student whether or not he has received any college
credit. A student entering Clayton Junior College with prior college credits may
transfer up to 60 quarter hours of credit (exclusive of physical education activity
courses) applicable toward a degree program at the college. (A student
transferring 45 quarter hours or more from another institution who has not
successfully completed the Regents’ Testing Program of the University System
of Georgia will be required to take the examination during the first quarter of
attendance at Clayton Junior College.)

Acceptable courses presented for transfer which are a part of the Core
Curriculum at a unit of the University System of Georgia will be credited toward
the appropriate area. If only a fractional part of the Core Curriculum is
completed at the home institution, Clayton Junior College will give full credit
for those hours taken but will determine which courses will be taken to satisfy
Clayton Junior College's requirements. Credit for courses taken at institutions
other than units of the University System will be evaluated individually.

In addition to information required of each applicant, a transfer student
must provide the college with the following:

1. College Transcripts

An applicant must request that an official transcript from each college
or university previously attended be sent directly to the Office of
Admissions and Records of Clayton Junior College.

2. Scholastic Aptitude Test Scores and High School Transcript

A transfer student who has less than 15 quarter hours of transferable
college credit must furnish the Office of Admissions and Records with
his College Entrance Examination Board Scholastic Aptitude Test
scores and his official high school transcript.

TRANSIENT STUDENTS

A student who has done previous academic work of a satisfactory nature at
an accredited or approved institution may apply for admission to Clayton Junior
College for ane quarter as a transient student. A student applying as a transient
e a completed application form for admission together with a

student must fi
statement from the dean or registrar of the institution he last attended
recommending his admission as a transient student. A transient student should
be advised in writing by his own institution concerning recommended courses to
be taken at Clayton Junior College.

SPECIAL STUDENTS

Special Student status is assigned to an applicant upon receipt of an official
transcript stating that the student has been awarded an Associate, Baccalaureate,
or Master’'s Degree. If the student desires an Associate Degree from Clayton
Junior College, he must request in writing that he be reclassified as a “Transfer"”
student. Upon his reclassification, a transfer evaluation will be made relative to
his intended major.
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INTERNATIONAL STUDENTS

In addition to meeting regular admission requirements, prospective inter-
national students must demonstrate proficiency in the English language by
successfully completing Test of English as a Foreign Language (TOEFL); and,
provide proof of financial responsibility, including proof of ability to meet
medical expenses, living expenses, and transportation costs. Information for
international students indicating degree programs available, admission require-
ments, fees, and other basic information helpful to applicants from other
countries is available upon request from the Office of Admissions and Records.

STUDENTS 62 OR OLDER

Effective with the beginning of the 1977 Fall Quarter, citizens of the state
of Georgia who are 62 years of age or older may attend Clayton Junior College
(or any other University System institution) without payment of fees, except for
supplies and laboratory or shop fees, when space is available in a course
scheduled for resident credit.

Provisions to implement special enrollment privileges of students 62 years of
age or older, according to an amendment to the Georgia Constitution adopted
on November 2, 1976, were established by the Board of Regents of the
University System of Georgia.

To be eligible for enroliment under provisions of this amendment, such
persons:

I. Must be residents of Georgia, 62 years of age or older at the time of
registration, and must present a birth certificate or other comparable
written documentation of age to enable the registrar to determine
eligibility.

2. May enroll as regular students in courses offered for resident credit on a
“'space available” basis without payment of fees, except for supplies or
laboratory or shop fees.

3. Must meet all System and institution admission requirements to include
High School graduation, SAT Scores, and Special Studies,

4. Will have all usual student and institutional records maintained:
however, institutions wif/ not report such students for budgetary
purposes.

5. Must meet all System, Institutional, and Legislated degree requirements
such as Regents” Test, Major Area Exam and History and Constitution
Instruction or Exams, if they are degree seeking students.

6. May not enroll in Dental, Medical, Veterinary, or Law Schools under
the provisions of this policy.




SPECIAL STUDIES PROGRAM

A beginning freshman whose high school grades and Scholastic Aptitude
Test scores reveal deficiencies in basic academic skills is admitted into the
Special Studies Program rather than a College-Transfer or a Career Program. If a
student’s education has been interrupted for a period of time, it may be
suggested that the swudent enroll in Special Studies courses to refresh certain
academic and study skills. Special Studies courses carry credit; however, they are
not applicable toward any degree program currently offered by the college and
are not transferable to other institutions. A student assigned to the Special
Studies Program must be advised by an advisor in the Department of Special
Studies until he completes his required coursels). Further information about the
Specidl Studies Program is published in that section on page 100 of this catalog.

Please refer to page 124 for a listing of courses.

MEDICAL LABORATORY TECHNOLOGY

lhe Medical Laboratory Technology Program at Clayton Junior College is
offered in cooperation with Atlanta Area Technical School. However, admission
into the program at Atlanta Arca Technical School is not guarantecd. Each
student is responsible for the application and admission procedure to Atlanta
Area Technical School.

Students are responsible for knowing and fulfilling all requirements tor
graduation at Clayton Junior College. Students are expected to apply tor
graduation at Clayton Junior College at least two quarters prior to completion of
all requirements. Please refer to pages 86 and 87 for additional information.

DENTAL HYGIENE PROGRAM

The Dental Hygiene Program at Clavion Junior College begins with the Fall
Quarter. Formal admission into the Program occurs after completion of the Fall
Quarter if the student has a minimum Grade Point Average of 2.0 (C), a grade of
“C" or higher in each of the two dental hygiene courses required during the first
quarter, and meets the prerequisites tor other courses prescribed for the Winter
Quarter.

Although the dental hygiene courses are sequential in nature, beginning with
“Dental Hygiene 101, a student may begin the general education courses
required in the program during any quarter.,

Applicants must meet the admission requirements of Clayton  Junior
College, and the Department of Dental Hygiene. (Reter to pages 16-22 for
admission requirements and procedures tor all students. )

ka
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Selections are made by the Admissions Committee based on those
applicants who, in the opinion of the Committee, have the greatest potential for
success in the Dental Hygiene Program.

An applicant to the Dental Hygiene Program must:

a.  Meet the requirements for admission to Clayton  Junior College.
Students should indicate on the application form that the desired major
is “Dental Hygicne." (NOTE: A student considering application for
admission to the Dental Hygiene Program is udvised that a graduate ot
the program must be 18 years of age or older in order to be licensed by
the State of Georgia as a practicing dental hvgienist.) .

b. Graduate from an accredited high school, or its eqguivalent, with a grade
average of "C"" or higher,

¢ Have two years of high school mathematics (one ot which should be
algebra), one year of high school chemistry, and one year of high school
biology with a minimum grade average of “C" in cach of these courses:
or have appropriate post-secondary courses in these subjects with a
grade of "“C"" or higher in each. (Appropriate courses at Clayton Junior
College are Mathematics 099, Chemistry 111, and Biology 111.)

d. Have a predicted Freshman Grade Point Average of 2.0 (A=4.0) or
higher, and/or a college transfer average of “'C" or higher from an
accredited college or university.

e.  Have an acceptable score (composite  verbal and mathematical) on the
Scholastic Aptitude Test given by the College Entrance Examination
Board. (NOTE: It is suggested that this test be taken in December ar
fanuary prior to the Fall Quarter for which a student seelks admission
to insure sufficient time for review of the completed application. When
applying for the test, applicants should be certain to list Clayton funior
College as the college to receive their scores. See page 17 for
information on the Institutional Scholastic Aptitude Test udministered
to prospective Clayton [unior College students.)

f.  Take the Dental Hygicne Aptitude Test, preferably in November o
January. A minimum average of “4" on the test is required. (NOTE:
Clayton [funior College is a testing center for the Dental Hygiene
Aptitude Test, which is administered by the American Dental Hy-
gienists” Associution. Applications for the test are availuble from the
Office of Admissions and Records of Clayton funior College, and the
tentative dates on which the test actually will be administered on
campus are listed in the Academic Calendar on pages 4 and 5 of this
catalog. Interested students should call the Office of Counseling and
Testing [363-7744( for exact dates. However, students are ads fsed that
completed applications and other duta must be in the hands of the
American Dental Hygienists' Association at least one month prior to
the date on which they plan (o take the test. In addition, a candidate
for admission to the Dental Hygiene Program should take the Dental
Hygiene Aptitude Test during the Full or Winter Quarter prior to the
Fall Quarter for which he secks admission to the Dental Hygiene
Program. Candidates should be sure to list Clayton Junior College's
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Code Number on the test itself in order for scores to be forwarded to
the Office of Admissions und Records.)

u. Complete the Personal Data Form required tor admission into the
Dental Hygiene Program.

h. Complete the preliminary application to the University System Applica-
tion Pool {Dental Hygicene).

Be frec of all health problems which would interfere with an applicant’s
ability to practice dental hygiene.

Have the Dental Form of the Dental Hygiene Program completed by a
dentist. (NOTEL: This form s required upon notitication by the
Admissions Office, but does not need to be sent with the application
form.)

k. Have qualifications or meet such standards as required by the
Admissions Committee, the Department of Dental Hygiene, accrediting
agencies, or the Board of Regents, at the time ol acceptance or
readmission. A personal interview may be required at the discretion of
the Department of Dental Hygiene,

NURSING PROGRAM

The Nursing Program at Clayton Junior College begins with the Fall
Quarter. Formal admission into the Program occurs after completion of the Fall
Quarter if the student has a minimum Grade Point Average of 2.0 (C), a grade of
“C or higher in the nursing course required during the first guarter, and meets
the prerequisites for uther courses prescribed for the Winter Quarter.

Although the nursing courses are sequential in nature, beginning with
“Nursing 105" a student may begin the general education courses required in
the program during any quarter.

All admission requirements are subject o policies that have been, or mdy

be, established by the Board of Regents of the University System of Georgia

and/or acerediting agencics.

Applicants must meet the admission requirements of Clayton Junior
College, and the Department of Nursing. (Refer to pages 16-22 for admission
requirements und procedures tor all students. )

Selections are made by the Admissions Committee based on those
applicants who, in the opinion of the Committee, have the greatest potential for
success in the Nursing Program.

An applicant to the Nursing Program must:

4. Meet the requirements for admission to Clayton  Junior College.
Students should indicate on the application form that the desired major
is “Nursing.” (NOTE: A student who has a telony conviction mdy be
admitted to the Nursing Program at Clayton funior College, but
permission to sit for and to take the Registered Nurse Licensing
examination rests with the Georgia Board of Nurse Examiners.)

b. Graduate from an accredited high school, or its equivalent, with & grade
average of “C"" or higher.

c¢. Have one year of high school algebra, one year of high school
chemistry, and one year ot high school biology with a minimum grade
average of "“C" in ecach of these courses; or have appropriate
post-secondary courses in these subjects with a grade ot “C" or higher
in cach. (Appropriate courses at Clavton [unior Coflege are Mathe-
matics 098, Chemistry 111, and Biology 111.)

d. Have a predicted Freshman Grade Point Average of 2.0 or higher,
and/or a college transfer average of “C' or higher from an accredited
college or university.

e. Have an acceptable score (composite  verbal and mathematical) on the
Scholastic Aptitude Test given by the College Entrance Examination
Board. (NOTE: It is sugyested that this test be taken in December or
January prior to the Fall Quarter tor which a student seeks admission
to insure sufficient time for review of the completed application. When
applying for the test, applicants should be certain to list Clayton [funior
College as the college to receive their scores. See page 17 for
information on the Institutional Scholastic Aptitude Test administered
to prospective Clayton funior College students.)

f.  Complete the Personal Data Form required for admission into the
Nursing Program.

g. Be tree of all health problems which would interfere with an applicant’s
ability to practice nursing.

*h. Have the Dental Form of the Nursing Program completed by a dentist.

Have the Medical Form of the Nursing Program completed by a

physician or licensed nurse practitioner.

*i. Send, or have sent, to the Oftice of Admissions and Records, a certified
copy of the applicant’s birth certificate.

k. Send, or have sent, directly to the Office of Admissions and Records,
two letters of reference from non-family members (teachers, employers,
or other qualified persons) who have known the applicant for at least
three of the last five years,

. Students who successfully complete Special Studies courses (if required
by the college) must have a minimum of 20 quarter hours credit in
academic subjects bevond Special Studies before being considered as a
candidate for the Nursing Program. These students must carn a
minimum Grade Point Average of 2.0 in these courses before they
would begin the Fall Quarter of the freshman year in the Nursing
Program.

m. Have qualifications or meet such standards as required by the
Admissions  Committee, the Department  of  Nursing, accrediting
agencies, or the Board of Regents, at the time of acceptance or
readmission. A persondl interview may be required at the discretion of
the Department of Nursing.

*Students are advised o submit their completed applications as soon as possible, as
applications will be considered on a "first-come, first-served™ basis. However, these items
should not be sent with the application form, [he Admissions Office will notily applicants
when they should be sent,




RESIDENCY REQUIREMENTS

Definition of resident students for the purpose of attending institutions of
higher learning in Georgia are established by the Policies of the Board of Regents
of the University System and do not necessarily parallel other definitions of
residency.

A listing of these definitions follows:

(a) It a person is 18 vears of age or older, he or she may register as 4 resident
egdl resident of Georgja

preceding the date ot

1 he or she has been a
months immediately

student only upon a showing tf
for a period ol
gistration.

(h) No emancipated minor or person 18 years of

least twelve

or older st

be deemed to
fee purposes while attending

in-state residence status for
ion in this State, in the absence ol

have gained or acquired
any educational institu
th

4 clear demaonstration

| residence in this State,

he or she has in fact established le;

2. 1t a person is under 18 vears of . he or she may register as a resident student
only upon showing that his or her supporting parent or guardian has been a legal
reside af Georgia for a period of at least twelve months immediately preceding
the date of registration.

. A full-t employee of the University System and his or her spouse and
depende dren may register o of resident fees.

1. Non-resident graduate students ho | hing or research assistantships
reguiring at least one-third time service may register as students in the institution

1 they are employed on payment of resident fees,

5, teachers in the public schools of Georgia and their dependent children
may enroll as students in the University Syster nent ot
resident tees, when such teachers have been | residents of a for the
immediately preceding nine months, were eng d in teaching g such nine
maor rriod, and have been emploved to teach full-time in the public schools of
Georgia during the ensuing school year.

6. Military personnel, and their dependents, stationd i

be entitled to enroll as students in University System colle

+ non-resident tuition tee. Such

personne

mihitary

Assessed

residents of

dependents will C red, however, to pav the same fees th

Georgia are required to pay.

students; provid that an
a visa permitting permanent residence

All aliens shall be classilied as non-resid

alien who is living in this country un

shall have the same privilege of qualitying for resident status for fee purposes das a
itz United States,

8. Foreign students who attend institutions of the University System under financial
s State, may be enrolled
' stu 115
Board of

sponsorship of

civice or religious groups located in

upon the pavment of resident fees, provided the number of

such forei
one institution does not exceed the guota approved by
ts for that institution.

9. It the parents or legal guar
anather state following
continue  to
pavment of resident fees, After the expiration of t
student may continue his registration only
non-resident rate.

10. In the event that a les
non-resident minor, such
student until the expiration of one year from the date of court appointment, and
then only upon proper showing that such appointment was not made to avoid
payment of the non-resident fees,

I dny

nee o
101 ma
twelve consecutive months on €
twelve month period the
e payment ol fees at the

tan of 4 minor change his or |
al residence in Georgia, the mi

a4 period of ley

take courses tor a period of

upon 1

g [ 4

resident of Geary s appointed as guardi

inar will not be permitted to register as a

resident

Individuals who enter the institution as non-resident students but later

quality as legal residents must fill out a Request for Residence Classification
form which can be obtained from the Office of Admissions and Records. A
student's residence status is not changed automatically, and the burden of proot
that the student qualifies as a legal resident under the regulations of the Board of

Regents of the University System of Georgia rests with the student.

FINANCIAL
INFORMATION




For answers Lo questions concerning this section of the catalog, please
contact:

The Office of the Comptroller

Clayton Junior College conducts classes and charges fees on a quarterly
basis. The college reserves the right to alter these fees at the end of any quarter
without prior notice.

The following fees are payable on or before Registration Day each guarter,
and payment is a required part of the college’s registration process. Checks
should be made payable to Clayton Junior College for the exact amount of the
required fees.

QUARTERLY FEES

Georgia $106.00 for a student taking 12 quarter credit hours or more,
Residents or
$9.00 per quarter hour for fewer than 12 quarter credit hours.

Non-Residents  $264.00 for a student taking 12 quarter credit hours or more,
or
$22.00 per quarter hour for fewer than 12 quarter credit

hours.

In addition, each student pays a Student Services Fee of $8.00.
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BOOKS

Textbooks required for courses at Clayton Junior College are sold at the
college Bookstore. The cost of textbooks varies with the course of study the
student pursues; however, the average full-time student may expect to spend
approximately $45 each guarter for books.

NURSING/DENTAL HYGIENE FEES

A student enrolling in a career program in nursing or dental hygiene should
expect additional expenses for uniforms, graduation pins, and, in the case of
dental hygiene students, instruments. A list of such costs will be provided by the
Department of Dental Hygiene, the Department of Nursing, and the college
Bookstore.

AUDITOR FEES

A student who wishes to audit a course will be charged the same fees as a
student taking the course for credit. Requirements for auditing are published in
the section on Admissions and Academic Information of this catalog.

STUDENTS 62 OR OLDER

A student 62 years of age or older may attend Clayton Junior College
without payment of fees, except for supplies and laboratory or shop fees, when
space is available in a course scheduled for resident credit. Provisions to
implement these special enrollment privileges are given on page 21 in this
catalog.

CONTINUING EDUCATION COURSE FEES

Continuing Education Courses are offered each quarter by the Office of
Community Services. Fees and refund policies for these courses are listed in
quarterly brochures published by that office.

RESIDENCY REQUIREMENTS

The definition of Georgia resident students for the purpose of assessing fees
do not necessarily parallel other definitions of residency. A listing of these
definitions are given on page 26 in this catalog. A student requiring individual
guidance should refer his questions to the Director of Admissions and Registrar
in the Office of Admissions and Records.

FINANCIAL OBLIGATIONS TO THE COLLEGE

A student who is delinquent in payment of any financial obligations to
Clayton Junior College may be removed from his classes, will not be allowed to
register at the college for another quarter until such delinquency is removed, will
not be issued grades or records, and may be subject to further disciplinary
action.
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REFUNDS

To receive any refund of fees paid Clayton Junior College, 4 student must
initiate formal withdrawal from the college or from a course of the college in

writing to the Office of Admissions and Records. Student Services Fees paid to
the college are not refundable.

. A student who has pre-registered at the college may receive tull refund
of any fees paid if he formally cancels his registration prior to the
Registration Day of the quarter for which he has registered.

2. A student who formally withdraws from the college within four weeks
following the Registration Day of any quarter is refunded a percentage
of fees paid. The following refund period is based on regular calendar

weeks beginning the day after Registration Day cach quarter.

lime of Withdrowadl Percentage Retund Received
Within one week g0

From one to two weeks 60
From two to three weeks 40

From three to four weeks 20

After four weeks No Refund

3. A student who formally drops a course within four weeks following the
Registration Day of any quarter is refunded the ditference in fees
between his original course load, it a difference exists, according to the

time and percentage schedule presented above.

4. In the case of a student who is drafted or atherwise ordered to active

duty in the Armed Forces of the United States, refunds of

fees shall
be made on a pro rata basis from the beginning of the quarter to the
date of induction. A student applying for a pro ruta refund must
present a copy of his draft orders to the Business Otfice of the college.
Thi

his own request is

s waiver of the retund policy shall not apply to any student who at

wducted or ordered to active duty with the Armed
Forces of the United States. The general refund policy shall apply to
such students.

ACADEMIC
INFORMATION




For answers to questions concerning this section of the catalog, please

contlact:

The Office of Admissions and Records

Personnel in that office include:

The Director of Admissions and Registrar
oar

The Admissions Counselor

OFFICE OF ADMISSIONS AND RECORDS

The Office of Admissions and Records is responsible for evaluating each
student application, determining transfer of credit from previously-attended
institutions, creating class rolls, processing and mailing grade reports, determin-
ing graduation lists, and maintaining 4 permanent record of credit earned by
each student. A veteran enrolled at Clayton Junior College may obtain
information about veterans' benefits and assistance through the Office of
Admissions and Records in addition to the Coordinator of Veterans' Affairs in
the Office of the Dean of Students.

| e

-

Note: The 1977-78 Academic Calendar and a 1977-78 Calendar are
' published on pages 4-5 in this catalog.
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DEGREES OFFERED

Clayton Junior College offers the Associate in Arts Degree through two
types of degree programs: (1) the College-Transfer Program which consists of the
first two vyears of regular college studies leading to baccalaureate and
professional degrees, and (2) the Career Program which consists of two-year
courses of study designed to prepare the student for immediate gainful
employment. In addition, the college offers the Associate in Fire Science
Technology Degree jointly with the Southern Technical Institute, and the
Associate in Science in Aviation Administration Degree.

COURSE CREDIT

Credit for study at Clayton Junior College, and at each institution of the
University System of Georgia, is measured quantitatively in guarter hours. One
class hour scheduled each week throughout an academic quarter represents one
guarter hour. The class hour consists of approximately 50 minutes rather than
the usual 60 minute clock hour. Most courses offered at Clayvton Junior College
are scheduled for five class hours cach week and carry five quarter hours of
credit. A laboratory or activity period of two or three clock hours in such areas
as art, choir, and physical education, for example, is considered the equivalent of
one class hour, since out-of-class preparation is usudlly not required.

COURSE LOAD

A student scheduling 12 or more guarter hours of credit is classified by the
college as a full-time student. One scheduling fewer than 12 quarter hours of
credit is classified as a part-time student. (The classification given by the college
does not necessarily coincide with that of other agencies.) If a student wishes 1o
schedule more than 17 quarter hours of credit, he must request written approval
from the Dean of the College for an academic overload. In general, a student
must have been at Clayton Junior College for two quarters and have achieved an

overall “B

“average before he should consider attempting an overload.

ACADEMIC ADVISEMENT

In the Advisement Program provided for the student at Clayton Junior
College, faculty advisors are available for cach of the major areas of study
offered by the college. In addition, an Advisement Team is eager to assist the
student who has not vet selected o major area of study. Faculty advisors
maintain regular office hours to encourage additional student conferences
whenever questions arise or further information is needed during the academic
quarter.

REGISTERING FOR CLASSES

A Schedule of Classes for each academic quarter is published approximately
six weeks before that quarter begins. On Registration Day, the student registers
for the class schedule he has developed with his faculty advisor, or adjusts this
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schedule with suggested alternates, depending upon the availability of class space
at the time of registration.

A student's schedule is determined officially by the course cards he deposits
in his name with the Office of Admissions and Records on Registration Day.
Since there may well be a variation between these cards and his originally
anticipated schedule, the student is responsible for avoiding conflicts and for
recording the schedule represented by the course cards. Unless a course is
dropped officially with the Office of Admissions and Records, a student is
enrolled in that course and section and will receive a grade at the end of the
quarter, even if he should choose never to attend class.

CHANGING SCHEDULES

Schedules may be changed after classes begin each quarter only within one
calendar week after Registration Day if such a change is approved by the Dean
of the College on Schedule Change Days published in the Academic Calendar.

DROPPING COURSES

The student's class schedule effective one calendar week after Registration
Day becomes the official quarterly schedule for the student. Any courses
dropped prior to this time are not shown on the official student record.

A student may officially drop a course by the designated date published in
the Academic Calendar and receive a “W" grade for the quarter. The "W"' grade
is not computed in the student’s average. A course is officially dropped by
completing a Course Drop Request Form, obtaining the required approvals, and
depositing it in the Office of Admissions and Records.

A course may not be dropped after the published deadline except with the
approval of the Dean of the College for reasons of extenuating personal
hardship. In such a case, the instructor involved will determine whether the
grade assignment is to be a “W' or a "WF"', depending on whether the student
was passing or failing the course at the time of withdrawal.

A student who stops attending a course without processing a Course Drop
Request Form will automatically receive a grade of “F" in the course.

AUDITING COURSES

Any regularly enrolled student wishing to audit a course must complete a
Request to Audit form in the Office of the Registrar prior to the first day of
class of the appropriate quarter.

GRADING SYSTEM

Every course listed on a student’s official quarterly schedule will be listed
on the student's permanent record with some grade designation, even though the
student may not complete the quarter's work.
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The following grading system is used at Clayton Junior College:

Numerical
Grade Equivalent
A excellent 4.0
B good 3.0
C satisfactory 2.0
D passing 1.0
F failure 0.0
WF withdrew, failing 0.0

The following symbols are approved for use in the cases indicated, but will
not be included in the determination of the grade point average.

I— Indicates that a student was doing satisfactory work but, for
non-academic reasons beyond his control, was unable to meet the
full requirements of the course. If an “1'" is not satisfactorily
removed during the next quarter of residence, the symbol "1™ will
be automatically changed to the grade "F." The assignment of an
“I" may be made only with the written approval of the Dean of
the College.

W-— Indicates that a student was permitted to withdraw without
penalty. Withdrawals without penalty will not be permitted after
the mid-point of the total grading period (including final examing-
tions) except in cases of personal hardship as determined by the
Dean of the College.

V— Indicates that a student was given permission to audit this course.
Students may not transfer from audit to credit status or vice versa.

K- Indicates that a student was given credit for the course via a credit
by examination program {CLEP, AP, Proficiency).

CUMULATIVE GRADE POINT AVERAGE

The cumulative grade point average at Clayton Junior College is calculated
by dividing the number of hours scheduled in all courses attempted in which a
grade of A, B, C, D, F, or WF has been received into the number of grade points
earned on those hours scheduled. The cumulative grade point average will be
recorded on the student's permanent record. Credit in Special Studies courses is
not included in the computation of the cumulative grade point average.

REPEATING COURSES

Courses completed at Clavton Junior College with grades of "“D", "F", or
“WF" (but no others) may be repeated. The record of all courses attempted will
remain on the student's permanent record; and all grades earned will be used in
calculating the cumulative grade point average.




ACADEMIC HONORS

A student with a quarterly average of 3.6 or higher will be placed on the
Dean's List for that quarter. The hours considered here are exclusive of hours
completed in the Special Studies Program.

A student eligible for graduation who has taken a minimum of 30 quarter
'd credit
of no less than 3.5, and has a final cumulative average at Clayton Junior College

hours of study at Clayton Junior College, has an average on all transte
of no less than 3.5 will be graduated with honors.

APPLICATION FOR GRADUATION

A student should file an application for graduation with the Registrar of the
College two quarters prior to completion of graduation requirements to insure
that all graduation requirements will be satisfied. A student may satisfy the
requirements for a degree by mecting all of the requirements listed in any one of
the catalogs in effect during the period of his enrollment in the college. A given
catalog is “in effect” for a student only if that student's date of matriculation is
prior to the ending date of the Spring Quarter printed in the Academic Calendar
of that catalog. Degree requirements for the student enrolled in o College-
Transfer Program are published on pages 43, 44 of this catalog; those for the

student enrolled in a Career Program are published on pages 70, 71.

Although a student may be graduated at the end of any guarter in which he
fulfills the degree requirements of the college, one formal commencement
exercise is held cach year at the end of Spring Quarter. For students completing
requirements in the Spring Quarter, it is expedient that graduation applications
be received prior to April | in order to insure the arrival of diplomas prior to

commencement.

FRESHMAN SCHOLAR PROGRAM FOR
HIGH SCHOOL SENIORS

The Freshman Scholar Program offers an opportunity for an outstanding
high school senior to hegin college courses while completing requirements for
high school graduation.

While enrolled as a Freshman Scholar at Clayton Junior College, a student
must remain on the official roll of his high school.

(See page 18 for admission requirements tor Freshman Scholars.)

PROBATION

Probationdary status at Clayton Junior College is based on the concept of
officially informing a student when his cumulative average is so low that
graduation within a reasonable time is in doubt. The following table lists the
minimum acceptable level of achievement, below which the student has placed
himself on probation. Although grades transterred to Clayton Junior College are
not included in the computation of a student's Grade Point Average, for a

;e

transfer student the left-hand column refers to the sum of transferred hours, plus
hours attempted at Clayton Junior College,

Quarter Hours Attempted at C|C
Plus Transfer Haurs

Minimum Acceptable Cumulative
Girade Point Average

0-15 No Minimum
1 6-30 I':5
31-45 |0
46-60 1.8
61-75 )
76-UP 2.0

The cumulative grade point weerage is calculated by dividing the number of
hours scheduled in ALL courses at Clayton Junior College in which a grade of A,
B, C, D, F, or WF has been received into the number of grade points earned on
those hours scheduled.

A student on probation is directed to consult a counselor before beginning
the next quarter of attendance. A student who is below the minimum dceeptable
standard for the second successive quarter may be continued on probation if his
grade point average for the current quarter is 2.0 or higher.

NOTE: It is recommended that students on probation cdrey d reduced academic
load until “good standing " is uchieved,

SUSPENSION

A student who is below the minimum acceptable standard for two
successive quarters will be subject to suspension from the college, A student whao
earns no grade of “C" or higher in any one guarter may be subject to suspension,
regardless of the student's cumulative academic average. In addition, 4 student
who has a quarterly grade point average of 0.0 is automatically suspended,
Suspension is for a minimum of two quarters.

Counseling is available for a suspended student to dassist him in determining
the best course of action. A student suspended tor two guarters is cligible o
apply for readmission and may be readmitted it there is any indication that
further progress toward graduation is probable, A student who is readmitted to
the college following academic suspension is required to earn 4 grade point
average of 2.0 or higher during the quarter in which he is readmitted:; otherwise,

he is eligible for immediate suspension. A student suspended for the second time
is subject to exclusion from the college for « minimum of four guarters, A
student suspended for the third time is subject to exclusion from the college for
a minimum of eight (8) quarters.

Any appeal of academic status must be filed with the Dean of the College
prior to the first day of classes of the succeeding quarter.

The University System of Georgia requires that cach student receiving
degree from a state-supported college must have successtully completed all parts
of a competency examination in reading and Lnglish composition, Fach student
is required to participate in the Regents' Testing Program of the University
System of Georgia during the academic quarter follow ing the completion of 45
guarter credit hours. The student who fuils to meet this requirement will be
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subject to academic probation. The student who tails to participate in the
Regents’ Testing Program during the second academic quarter following the
completion of 45 quarter credit hours will be subject to suspension from the
college.

SECOND DEGREE

Any student wishing to pursue a second or subsequent degree at Clayton
Junior College must complete & minimum of 30 hours of credit which has not
been used to satisfy the requirements of a previous degree and all of the 30
hours must be earned at Clayton Junior College.

Any student planning to pursue a sccond degree must file a written request
with the Registrar 20 days prior to enrolling in any of the courses for the
additional degree. It should be noted that only a certain number of hours may
be transferred from a junior college to a senior institution and by pursuing a
second degree at the junior college level, students may lose credit in transfer.

ARMY ROTC PROGRAM

Clayton Junior College offers an Army ROTC Program in cooperation with
Georgia State University and the Department of the Army. bach student (male
or female) attending Clayton Junior College is eligible to participate in the Army
ROTC Program. A student with prior military service or prior military training in
a high school Junior Division ROTC unit may be eligible to receive advanced
standing in some of his military science course work. A student planning to
complete his education at a four-year institution can transfer Army ROTC
course credits received at Clayton Junior College 1o any of the more than 290
colleges and universities throughout the United States offering advanced-level
Army ROTC.,

ADVANCED PLACEMENT PROGRAM

Clayton Junior College offers to its students a broad program of advanced
placement with full college credit through general and subject examinations ot
the College-Level Examination Program of the College Entrance Examination
Board. These examinations are administered on campus through the Office of
Counseling and Testing. Successful completion of one or more of these
examinations entitles a student to full college credit in the subject or subjects in
which he is being examined. Such credit is entered without a letter grade on his
Clayton Junior College transcript and is transferable to any other unit of the
University System of Georgia. It should be noted that a student who attempts
but does not successtully complete a general or subject examination of the CLEP
will not be eligible to reattempt that examination for one calendar year. Clayton
Junior College places no limit on the number of college credit hours which a
student may earn by examination.
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EXAMINATIONS AND COURSE CREDITS OF THE
ADVANCED PLACEMENT PROGRAM

(Both General and Subject Examinations are administered on the Clayton Junior
College campus.)

Clayton Junior College Minimum Score Credit
Course for which Credit Required for Hours
Will be Given Credit Earned
General Examinations
English Composition ENGL 111 and 112 600 10
ENGL 111 500 5
Mathematics MATH 105 500 5
Natural Sciences SCI 105 00 5
Subject Examinations
American Civilization HIST 251 and 252 50 10
Biology BIOL 111 and 112 50 10
College Algebra MATH 111 50 5
College French—Levels 1 & 2 FREN 111 45 5
FREN 111 and 112 50 10
FREN 111,112 and 211 55 15
College Spanish—Levels 1 & 2 SPAN 111 45 5
SPAN 111 and 112 50 10
SPAN 111,112 and 211 33 15
English Literature ENGL 211 and 212 50 10
General Chemistry CHEM 151 and 152 50 10
General Psychology PSYC 105 50 5
Human Growth and
Development PSYC 204 50 5
Introduction to Business
Management BMGT 251 50 5
Introductory Accounting ACCT 201 and 202 50 10
Introductory Business Law BSAD 270 50 5
Introductory Calculus MATH 113 and 114 50 10
Introductory Macroeconomics ECON 201 50 5
Introductory Marketing BMGT 281 50 ]
Introductory Microeconomics ECON 202 50 5
Introductory Sociology SOCI 105 50 5
Microbiology BIOL 250 50 5
Money and Banking BMGT 271 50 5
Statistics MATH 231 50 5
Trigonometry MATH 112 50 5
Western Civilization HIST 111 and 112 50 10

HIGH SCHOOL ADVANCED PLACEMENT PROGRAM EXAMINATIONS

English ENGL 111 3 5
French FREN 111 3 5
Physics B PHYS 111 and 112 3 10
Spanish SPAN 111 3 5

Further information about the Advanced Placement Program at Clayton
Junior College is available from the Office of Counseling and Testing.
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college. Resources include approximately 40,000 books and 16,000 audio-visual
materials including slides, tapes, and filmstrips. The center also subscribes 1o
over 500 current periodicals and to a varicty of newspapers. Back issues of maost
magazines and newspapers are retained in bound volumes or on microfilm.

The center is air-conditioned and carpeted throuchout. There are seats for
525 persons at both tables and study carrels, including special study carrels
designed for multi-media use. Other facilities available to students in the LRC
include typewriters, computer terminals, clectronic calculators, photocopier, and
cassett duplication service for non-copyvrizhted tapes.

The center is open 72 hours a week. A staff of professional librarians, media
specialists, and assistants aid students in the use of materials and cquipment.
Orientation in the use ot the center is conducted in freshman English classes. A
complete Learning Resources Center Huandbook s published to assist students in

utilizing the Library effectively.

i COOPERATIVE EDUCATION

Clayvton Junior Colleee otfers a cooperative plan of education both to
} f

give the participating student experience in business or industry and to
| provide financial assistance. Usually a participating student alternates da
guarter of classes with a quarter of work; however, certain programs ol

study are more adaptable to a parallel arrangement in which the student

attends classes part day and works part day. Lach individual study /work
schedule will be adapted to meet the needs of the student and the

employer. Complete information concerning cooperative education  at

| Clayton Junior College is available from the Director ot Cooperative

‘ Education. I

B I
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contact:

For answers to questions concerning this section of the catalog, please
Your academic advisor
or |
| The chairman of the appropriate Advising Division:
The Chairman ot the Division of Business
The Chairman ot the Division of Humanities

[he Chairman of the Division of Natural Sciences and

Mathematics
| The Chairman of the Division of Social Sciences |
| or
The Director of Admissions and Registrar
or
I'he Admissions Counselor
or
The Dean of the College

CORE CURRICULUM

College-Transfer Programs offered by Clayton Junior College are designed to
comply with the Core Curriculum of the University System of Georgia. The Core
Curriculum was established by the Board of Regents for the general purpose of
aiding and facilitating the educational progress of students as they pursue
baccalaurcate degrees within and among the units of the University System,

Under the guidelines of the Core Curriculum, the student who successfully
completes the approved core or any portion of it at Clayton Junior College may
transfer this work to any other junior college, senior college, or university of the
University System without loss of credit. The Core Curriculum of the University
Svstem of Georgia provides the following four areas of study: Area |,
Humanities; Area I, Natural Sciences and Mathematics; Area 111, Social Sciences
(20 quarter credit hours within each preceding area of study); and Area IV,
Major Field Studies (30 quarter credit hours).

The general curriculum to be followed by each College-Transfer student at
Clayton Junior College to fultill requirements within Areas 1, 11, and Il of the
Core Curriculum is outlined on the following three pages.

CHOOSING A COURSE OF STUDY

Each student is required to declare a major field of study with the Office of
Admissions and Records on or before completing 60 guarter credit hours of
work. Although an Advisement Program is provided the student at Clayton
Junior College, each College-Transter student is responsible for knowing and for
fulfilling the curriculum requirements within his mafjor and the graduation

requirements of the college.
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UNDECIDED MAJOR

A student who is undecided about the major course of study he wishes to
pursue should follow the general guidelines for Areas I, 11, and 11l of the Core
Curriculum until he has selected a major.

FULFILLING DEGREE REQUIREMENTS
FOR COLLEGE-TRANSFER PROGRAMS

For graduation with the Associate in Arts Degree, the following require-
ments must be completed by each student enrolled in a College-Transfer
Program in accordance with the academic regulations stated in this catalog:

1. Satisfy Core Curriculum requirements for areas 1. 11, and [11: 60 quarter
credit hours;
Note |: Foreign Language. When a foreign language is required, or
chosen as an elective, within a major, a student taking 10 quarter hours
must complete this credit within the same language. A student with
proven competence in a language may receive credit by examination.
Note II: History and Constitution Reguirements, The State of Georgia
requires that any person receiving a4 degree from a state-supported
college must demonstrate a knowledge of the history and Constitution
of the United States and Georgia.
To meet both requirements, students are required to successfully
complete Constitutional Studies 105, Constitutional Studies of the
United States and Georgia. However, if a student chooses, he may lake
a competency examination administered once in the Winter, Spring and
Summer quarters in lieu of the course. Those who successiully
complete the examination shall have the option of taking some other
course listed in Section A or C of Area Il of the Core Curriculum
outlined on page 45.
2. Satisfy Core Curriculum requirements for Area IV for one specitic major
field of study: 30 quarter credit hours:
3. Satisfy the college’s requirements in Health and Physical Education: 6
quarter credit hours:
Note IIl: Health and Physical Lducation Requirements. Each full-time
student enrolled in a College-Transfer Program whao is registered for at
least one day class shall complete one quarter credit hour in physical
education for each academic quarter of full-time registration up to a
maximum of six quarter credit hours.
Veterans are eligible to receive one quarter credit hour in physical
education for each three month period of active duty up 1o 4 maximum
of six quarter credit hours. Any veteran wishing 1o receive this credil
must complete the appropriate form in the Office of the Registrar and
attac