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PROVISIONS OF THIS CATALOG

The Clayton State University Catalog is designed to provide information
about the University’s policies, degree programs, course offerings, services,
faculty, and facilities. Statements set forth in this catalog are for informational
purposes only and should not be construed as the basis of a contract between a
student and this institution.

While the provisions of the University Catalog will ordinarily be applied as
stated, Clayton State University reserves the right to change any provision listed
- including but not limited to academic requirements for graduation - without
actual notice to individual students.* Every effort will be made to keep students
advised about all changes, and information on changes will be available in the
Office of the Registrar (www.clayton.edu). It is especially important that each
student note that it is his or her responsibility to remain apprised of current
graduation requirements for particular degree and certificate programs.

*The online version of the catalog is the most current. It is updated regularly to
reflect changes that have been approved by Faculty Council and the Office of
Academic Affairs.


http://www.clayton.edu/
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ACADEMIC CALENDAR

For most current calendar go to www.clayton.edu and click on Calendars.

Spring 2011 (Tentative)

Dates are subject to change

Nov. 1-Dec. 9
December 9
Dec. 13-Jan. 6
Dec. 24-Jan. 2
January 6

January 8
January 10
January 10-13
January 13
January 15
January 17
January 28

Jan. 31-Feb. 1
February 4

Feb. 15- March 1
March 2

March 3-4
March 3-4
March 4

March 5-12
March 14

TBD

April 4 — May 12
April 4-5

April 8

April 8
April 30
May 2
May 3-7
May 7
May 9

Pre-registration for Spring 2011

Tuition/Fee Payment Deadline for Spring 2011
Late Registration for Spring 2011 ($100 late fee)
Winter Holiday Break

Tuition & Fee payment deadline-
late registration ($100 late fee)

First weekend class

First day of weekday classes

Schedule adjustments for enrolled students

Fee payment deadline for schedule adjustments
Saturday classes meet

MLK holiday (no classes)

Last day to apply for summer 2008 graduation
Midterm Grade Submission Period Session |
Midterm Session |

Midterm grade submission period - Full Term
Session | ends

Session | final exams

Registration for Session Il

Midterm-last day to withdraw & receive a W grade
Spring break (no classes)

Session |l begins

Regents' Testing

Advance Registration for Summer/Fall 2011
Midterm grade submission period (Session II)

Midterm Session llI-last day to withdraw & receive a W
grade

Graduate Degree Requirement Completion Deadline
Last Day of weekend Classes

Last day of weekday classes

Final exams

Spring Commencement

All Faculty Grades Due (9am)


http://www.clayton.edu/
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GENERAL INFORMATION

Mission of the University

Clayton State University provides an intellectually challenging, culturally rich
learning environment, encouraging all students to take advantage of the
outstanding educational and career opportunities provided for residential and
commuter students from a diverse range of ethnic, socioeconomic, experiential
and geographical backgrounds. The university offers undergraduate and
graduate programs of superior quality taught by a professionally active teaching
faculty committed to promoting academic excellence. University programs and
services are informed and guided by the following essential considerations:

e recognizing and responding to the increasingly complex global context

of contemporary life;

e  promoting community-based, experiential learning to create enduring

and meaningful connections between education and other aspects of

life;

e encouraging and providing opportunities for continuous education and
growth; and

e developing an understanding of advanced applications of modern
technology.

Clayton State University promotes excellence in teaching, research, and
service to the people and the State of Georgia, the nation, and the international
community. University graduates communicate effectively, think critically, learn
and work collaboratively, demonstrate competence in their chosen field, and
possess the capability of adapting to changing circumstances and new
challenges. Clayton State University students are encouraged to develop an
individually compelling sense of social and civic responsibility, community
leadership and service to society.

University History

Established in 1969 in a park-like setting 15 minutes from downtown Atlanta,
Clayton State University (CSU) serves the metro Atlanta area as a hub for
undergraduate education. CSU opened in 1969 as Clayton Junior College, with
Dr. Harry S. Downs as the founding president. The Board of Regents elevated
the institution to baccalaureate status in 1986 and established the present name
in 1996. The current president, Thomas K. Harden, has been in the position
since June of 2000.

The beginning of the University can be traced to 1965 when the Board of
Regents authorized three new junior colleges for the University System of
Georgia, one of which was designated for south metropolitan Atlanta. The Board
considered several locations in the region and chose the present site in Clayton
County because of the unique combination of natural beauty and easy access to
the then recently completed Interstate 75. The citizens of Clayton County
subsidized the initial construction of the state institution by passing a bond issue
for nearly five million dollars. Construction of the new campus began in fall 1968,
and the doors opened to 942 students less than a year later on September 30,
1969.

In 1986, CSU began its baccalaureate mission with programs in business
administration and nursing. The institution has continued to add majors at the
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bachelor's level. Upon the retirement of Harry Downs in January 1994, Dr.
Richard A. Skinner became the University’s second president. In June 1999,
Skinner left CSU to head the University System of Georgia’s new distance
learning initiative known as GLOBE. Michael F. Vollmer, CSU’s acting Vice
President for Fiscal Affairs and former Interim President of Middle Georgia
College, served as Interim President for one year until President Harden took
office in June 2000.

Since coming to CSU, President Harden’s principle initiatives have been
expanded development efforts, vigorous enrollment growth, increased selectivity
and retention, and, most important, the addition of more baccalaureate
programs. During Dr. Harden’s tenure as President, the Board of Regents
authorized Clayton State to add 40 new undergraduate degrees and become a
graduate level institution.

New baccalaureate programs are under development. The University also has a
large continuing education program.

In May 2009, Dr. Thomas (Tim) J. Hynes, Jr. was named as Interim President of
Clayton State University. In July 2009, Dr. Thomas Eaves was named as Acting
Provost of Clayton State University. In August 2009, Dr. Micheal Crafton was
named Interim Provost and Vice President for Academic Affairs. In February
2010 Dr. Thomas (Tim) J. Hynes, Jr. was appointed President of Clayton State
University by the University System of Georgia Board of Regents.

Accreditation and Approvals

Regional Accreditation:
e Clayton State University is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools (SACS) (1866
Southern Lane, Decatur, Georgia 30033-4097: Telephone number 404-
679-4500) to award the associate degree, the baccalaureate degree
and the master’s degree.

National Accreditations:

o Clayton State’s School of Business is accredited by the Association to
Advance Collegiate Schools of Business (AACSB).

e The Dental Hygiene Program is accredited by the American Dental
Association Commission on Dental Accreditation (ADA).

e The Health Care Management Program holds the Association of
University Programs in Health Administration Management (AUPHA) full
certified undergraduate status.

e The Medical Assisting program is approved by Commission on
Accreditation of Allied Health Education Programs (CAAHEP).

e Clayton State University is an accredited institutional member of the
National Association of Schools of Music (NASM).

e The Nursing program is accredited by the Commission on Collegiate
Nursing Education (CCNE).

e The Paralegal Program is approved by the American Bar Association
(ABA).

e The Teacher Education program is accredited by the National Council
for Accreditation of Teacher Education (NCATE).

State or Local Approvals:
e The Nursing Program is approved by the Georgia Board of Nursing.
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e The College of Professional Studies (certificate and associate) degrees
are approved by the Georgia Department of Technical and Adult
Education (DTAE).

e The University's teacher preparation program is approved by the
Georgia Professional Standards Commission.

Financial Aid Programs:
The University has been approved for the following state and federal
programs:
Veterans Administration Benefits
Federal Work Study Program
Federal Nursing Loans
Federal Student Loans
Federal Pell Grants
Federal Supplemental Educational Opportunity Grants (SEOG)
HOPE Scholarship & Grant Program
Accel Program
Georgia Service Cancelable Loans
Georgia LEAP Grant Program (Leveraging Educational Assistance
Partnership)
GSFC Peer Financial Counseling Program
GASFAA/GSFC High School Counselor Internship Program
Georgia Promise & Promise Il Teacher Scholarship Loan Programs
Georgia Governor's Scholarship Program
Georgia Public Safety Memorial Grant Program
Georgia Law Enforcement Personnel Dependent Grant Program
(LEPD)
e Robert C. Byrd Scholarship Program

General University Policies

AA/EOI Notice. Clayton State University is an Affirmative Action/Equal
Opportunity Institution. Clayton State University is committed to providing equal
educational opportunity to all qualified individuals without discrimination on the
basis of race, color, national or ethnic origin, sex, age, disability or handicap as a
matter of University policy and as required by applicable State and Federal Laws
(including Title VI, Title VII, Title 1X, Sections 503 and 504, ADEA, ADA, E.O.
11246, and Rev. Proc. 75-50). Title IX Coordinator, Executive Director of Human
Resources, 770-961-3526. Section 504/ADA Coordinator, Dr. Elaine Manglitz,
678-466-5448.

Notice of Right of Privacy. This institution is covered by the Family Educational
Rights and Privacy Act of 1974 (FERPA), which is designed to protect the
student’s rights with regard to educational records maintained by the institution.
Under this Act, a student has the following rights:

1. the right to inspect and review education records maintained by the
institution that pertain to the student;

2. the right to challenge the content of records on the grounds that they
are inaccurate, misleading or a violation of privacy or other rights; and

3. the right to control disclosures from the education records with certain
exceptions.
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A written policy detailing how Clayton State University complies with the
provisions of the Act is on file in the Office of the Registrar. Students also have
the right to file complaints with the FERPA Office of the Department of Education,
Washington, D.C. 20201, regarding alleged violations of the Act.

No Smoking Policy. Because Clayton State University cares about the health
and safety of its students, faculty, staff, and the public, smoking is not permitted
within thirty feet of any building on campus.

Law Enforcement (Campus Police). It is the purpose of the Department of
Public Safety (Campus Police) to assist the administration, faculty, students, and
staff of Clayton State University to maintain a pleasant, safe, and orderly
environment in which to work and to learn. To this end, it is the responsibility of
this department to enforce the traffic rules and regulations of the University and
to enforce local, state, and federal laws on campus in cooperation with
appropriate law enforcement agencies. Violation of a local, state, or federal law
by a student also may be a violation of the student conduct code set down in the
Student Handbook; in such a case, the violation will he referred to the Division of
Campus Life in addition to the appropriate law enforcement agency.



Services for Students 6

SERVICES FOR STUDENTS

Academic Services

Academic Services for students and faculty are offered through the following

Offices and Centers:
e Center for Academic Success

Library
Testing Center
Center for Instructional Development
Study Abroad and International Education
Honors Program
Fitness Center

Library

Clayton State University’s Library is located in a two-story building adjacent
to the Baker University Center. The library’s services and collections are housed
on the upper level, with the lower level of the building containing the library’s
Technical Services Department, Media Services, the Center for Academic
Success, and other offices.

The Clayton State University Library participates in GALILEO, the statewide
library initiative. GALILEO provides access to numerous periodical and
information databases and over 2,000 full text periodicals. Additionally, the
library subscribes to several other computerized databases.

The library has 88,000 reference and circulating volumes and 24,500 bound
periodical volumes. In addition, the library subscribes to over 315 periodicals in
print format, back issues of which are retained in bound volumes or on microfilm.
Several microfilm and microfiche reader/printers are available for scanning and
copying the more than 280,000 microforms housed in the library. Reserve
materials and audio-visual software may be checked out from the circulation
desk; the library owns more than 11,400 pieces of audio-visual software,
including dvds, videotapes, audiotapes, and compact discs.

Through the OCLC/Lyrasis network, the library has access to the book and
periodical holdings of nearly 14,000 academic, public, and special libraries. A
well developed interlibrary loan program and the statewide GIL Express program
enable students, faculty, and staff to borrow books and copies of articles not
available at the Clayton State University Library. Interlibrary loan service is
usually available at no cost or a very modest cost to the user. Both interlibrary
loan and GIL Express services may be initiated from the library’s web page.

The library seats 210 persons at tables and study carrels. Fifty carrels are
equipped with Internet connections in addition to wireless access throughout the
library reading area. Other library facilities available to students include a
change machine, photocopiers, microfilm/microfiche reader/printers, and an
audiotape cassette duplicating machine for non-copyrighted audiotapes.

The library is currently open 77 hours per week with librarians and well
trained support staff available to assist students in using library materials and
equipment. Subject guides for various areas have been prepared and are
available on the library’s web page. Library orientation classes are designed and
conducted for those instructors requesting them, and special sessions are
created for students needing individual attention.
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The library welcomes suggestions for improvements in its service and
materials. Users may speak directly to the library staff or may put their written
suggestions or recommendations in the library’s suggestion box on its web page.

Center for Academic Success

The Center for Academic Success (CAS) serves students through
Academic Success Programs and Learning Support & Provisionally Admitted
Student Programs.

Academic Success Programs. The Center for Academic Success offers a
variety of services and resources to assist all Clayton State University students in
their academic pursuits. Students are offered a comfortable, supportive learning
environment where they can work independently, in small groups, or with
personalized assistance as needed. Services and resources include one-on-one
and small group tutoring in a variety of subjects, Supplemental Instruction (SI) for
historically difficult courses, skill-enhancing workshops on a variety of topics, a
peer mentor program, instructional resources including software programs, and
computer-based study behavior assessments. The Student Study Lounge,
located adjacent to the Center for Academic Success, is available for individual
and small group study. All services are available at no charge to currently
enrolled Clayton State students.

Learning Support & Provisionally Admitted Student Programs. Based on
placement test scores, some students are required to enroll in developmental
courses in English, reading, and mathematics that are designed to prepare
students for college-level course work. Some of these courses are offered
through Georgia Perimeter College and taught on the Clayton State University
campus as part of the Learning Support Partnership Program. Other students
may choose to take Learning Support courses for review and/or to meet course
prerequisites. The Center for Academic Success coordinates these programs
and provides academic advising for students enrolled in Learning Support
courses.

The Center for Academic Success also coordinates the Regents Testing
Program by monitoring student progress toward successful completion of the
Regents’ requirements.

Testing Center

The Testing Center provides university-wide testing, along with some
program- and community-wide testing. It has facilities for both paper-and-pencil
and computerized tests, including:

e Admission and placement exams (SAT, ACT, COMPASS,
ACCUPLACER, and other program entrance exams.

the Regents’ Test
the College Level Examination Program (CLEP)
competency tests satisfying the Georgia Legislative Requirements

exit assessments for Learning Support courses in English, reading, and
math (COMPASS)

e writing assessments for admission to or progress in major programs
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e selected outcomes assessments such as the ETS Proficiency Profile
e program assessments such as the Major Field Tests

Center for Instructional Development

The primary mission of the Center for Instructional Development is to
support teaching, learning, and assessment at Clayton State University. The
Center’s consultants provide support to faculty, administrators, and staff in the
areas of professional development, course and curricular development, student
learning outcomes assessment, and instructional technology.

Study Abroad and International Programs

Clayton State University currently participates in study abroad programs
sponsored by the European, African, Asian, and Americas Councils of the
University System of Georgia and also offers its own study abroad programs.
Information on these programs may be obtained from the office of the Director of
the Office of International Programs. The collaborative world regional council
summer programs offer students the opportunity to enjoy up to five weeks of
residence in a college environment abroad while earning up to six hours of
academic course credit. Financial aid and HOPE scholarship funds may be used
for these programs. Clayton State also participates in a student exchange
program with the University of Northumbria in Newcastle, England, in which
students can study for a semester or academic year abroad, with the credit
earned counting toward their academic program at Clayton State University.
Clayton State also offers numerous Maymester programs for students in various
departments, which typically offer three hours of academic credit for two or three
week study abroad programs between spring and summer sessions.

The Office of International Programs also maintains information on
numerous other study abroad programs offered by colleges and universities
throughout the state and country. Clayton State students have participated in
programs in England, France, ltaly, Spain, Russia, Greece, Germany, Ghana,
Chile, South Africa, and Thailand. For complete information on the study abroad
opportunities available at Clayton State University visit the Office of International
Programs website at http://adminservices.clayton.edu/oip/ or contact John E.
Parkerson, Director of the Office of International Programs at
johnparkerson@clayton.edu or (678) 466-4091.

Honors Program

The Honors Program at Clayton State University is designed to help
academically talented students get “a step ahead.” Honors Program students
enroll in special enriched sections of Core Curriculum and elective courses.

In addition to the special class sections, Honors Program students have
many opportunities for leadership training, community service, and close contact
with key business and government leaders in the Atlanta region.

Students admitted to the program may apply for Honors Scholarships that
are awarded on the basis of academic achievement and leadership ability.
Honors Program students are also encouraged to apply for HOPE scholarships,
which may be awarded in addition to the Honors Program Scholarships.


http://adminservices.clayton.edu/oip/
mailto:johnparkerson@clayton.edu
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APPLICATION PROCEDURES
To be eligible to apply for the Honors Program, an entering student must
complete the foundation Honors Program scholarship application and meet the
following minimum qualifications:
(1) Recent High School Graduates
(&) SAT-T 1100 or ACT-C 24;
(b) Minimum high school GPA of 3.50;
(c) Demonstrated leadership ability.

(2) Continuing Students
(&) 3.50 Institutional GPA,;
(b) Demonstrated service to the university or external community.

Meeting minimum qualifications does not guarantee acceptance. The program
decision is based on demonstrated potential for the following:

e academic achievement,

e leadership,

e independent learning.

Application materials and other information are available on the Honors
Program website: http://honorsprogram.clayton.edu.  For further questions,
contact the Honor Program Director at (678) 466-4809 or the Office of
Admissions at (678) 466-4115.

A limited number of current Clayton State students who show outstanding
academic achievement may also be admitted to the Honors Program. Please
contact the Director at (678) 466-4809.

Fitness Center

The Department of Recreation & Wellness is responsible for the operation and
management of the 26,500 square foot, multi-level Fitness Center which is
located within the Student Activities Center. The Department of Recreation &
Wellness aspires to facilitate the physical, social, emotional, and intellectual
development of those who participate in the recreation and wellness activities; to
provide an environment that is fun, relaxing and supportive of beneficial lifestyle
practices. For more information related to the Fitness Center, Vvisit
http://adminservices.clayton.edu/FithessCenter/  For Intramural Programs and
Outdoor Adventure Programs, visit: http://adminservices.clayton.edu/intramurals/

Student Support Services

Services that are vital to the success of students enrolled at Clayton State
University are offered through the following Offices and Centers:
e Financial Aid
Registrar
Counseling Services
Office of Career Services
Disability Services
Diversity Programs
Student Life and Orientation


http://honorsprogram.clayton.edu/
http://adminservices.clayton.edu/FitnessCenter/
http://adminservices.clayton.edu/intramurals/
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e Information Technology Services

Office of Financial Aid

The Financial Aid Office at Clayton State University is committed to
providing quality financial aid services. We administer federal Title IV programs,
State of Georgia programs, federal VA Education Benefits, and provide
scholarship assistance to eligible students who seek financial educational
funding via these resources. We provide excellent customer service in a fiscally
astute manner adhering to all federal, state, and university regulations.

Types of Financial Aid Offered

The Financial Aid Office provides federal and state student aid. The Office
also administers scholarships and Veterans Affairs benefits. Procedures for
applying for assistance can be found at http://adminservices.clayton.edu/financialaid/.

Federal Financial Aid consists of grants, work-study, and loans. Students
interested in federal financial aid must complete a Free Application for Federal
Student Aid (FAFSA) form. This form must be completed each academic year in
which the student would require financial assistance. The federal funds are:

Federal Pell Grants

Federal SEOG

Federal Work-Study Program
Federal Subsidized Stafford Loans
Federal Unsubsidized Stafford Loans
Federal Parent PLUS Loans

Federal GradPlus Loans

More detailed information on these types of federal funds can be found at
http://studentaid.ed.gov/.

State Financial Aid consists of scholarships, grants, and loans. Students
interested in the HOPE Programs must complete either the Free Application for
Federal Student Aid (FAFSA) or the Georgia Student Financial Aid Application
System (GSFAPPS). It is recommended that all students complete the FAFSA
form so that the Financial Aid Office can award students both federal and state
aid. If a student does not complete a FAFSA form but completes the GSFAPPS
Application instead, the Financial Aid Office can only award HOPE funds.
Students who wish to be considered for LEAP must complete the FAFSA.
Students wishing to apply for PROMISE Scholarships should contact the Georgia
Student Finance Commission at (770) 724-9000 or (800) 776-6878. The state
funds are:

HOPE Scholarship

HOPE Grant

HOPE GED Voucher

LEAP

PROMISE Teacher Scholarship

More detailed information on these types of funds can be found at the
Georgia Student Finance Commission website www.gacollege411.org.



http://adminservices.clayton.edu/financialaid/
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Scholarships are available to outstanding students based on their scholastic
achievement.  Scholarships and application information can be found at
http://adminservices.clayton.edu/financialaid/scholarships.htm.

All students should be aware of the following information regarding financial
aid eligibility:

e Financial aid will only pay for classes required for a student’'s major as
identified by the Registrar's Office. Students should refer to the course
major course requirements before registering for classes.

e All financial aid recipients must maintain Satisfactory Academic Progress
(SAP). That includes maintaining at least a 2.0 GPA and a 67% completion
rate of all credit hours attempted. Additional information on the Financial Aid
SAP policy can be found at
http://adminservices.clayton.edu/financialaid/maintaineligibility.htm.

e Financial aid will pay up to 150% of Clayton State’s programs of study. For
example: Associate Degrees are 60 credit hours, financial aid will pay for a
total of 90 credit hours, Bachelors Degrees are 120 credit hours and
financial aid will pay up to 180 credit hours.

e Students admitted on a joint-enrollment basis are not eligible for financial
aid.

e Students admitted on a “vocational only” basis can only receive financial aid
if enrolled in a certificate program. Financial aid will not pay for classes that
are not listed in the certificate program course outline.

e Financial aid recipients enrolled at two or more colleges/universities at the
same time cannot receive duplicate federal financial aid at both schools.

e Students must be enrolled in at least 6 credit hours in their major to be
eligible for a student loan.

e  Students who register for a second half semester course (mini session) fees
will be due at the regular published fee payment deadlines. Even though in
some cases federal student loan funds may not be available until the second
session has actually begun.

e Enroliment for federal financial aid recipients is “frozen” each
semester at the end of the schedule adjustment period. Students
must be registered for all parts of term before the freeze date to
receive federal aid for that class.

e Allfinancial aid recipients must go to Clayton State’s Financial Aid website at
http://adminservices.clayton.edu/financialaid/  for  additional  updated
information on financial aid requirements, procedures, and frequently asked
guestions and to view the Student Rights & Responsibilities.

Veterans Affairs assists eligible veterans in utilizing their educational benefits to
the fullest advantage. Information on VA services and application information
can be found at http://adminservices.clayton.edu/financialaid/veterans.htm.

Office of the Registrar

The Registrar is responsible for maintaining all official student records of the
University. Requests for transcripts and verification of enrollment should be
directed to this office. The Registrar evaluates transfer credit, reviews graduation
applications, participates in the registration process, and performs numerous
important functions that are explained in the Academic Policies and Graduation
Requirements sections.


http://publications.clayton.edu/Local%20Settings/Temporary%20Internet%20Files/Local%20Settings/financialaid/scholarships.htm
http://publications.clayton.edu/Local%20Settings/Temporary%20Internet%20Files/Local%20Settings/financialaid/maintaineligibility.htm
http://publications.clayton.edu/Local%20Settings/Temporary%20Internet%20Files/Local%20Settings/financialaid/
http://publications.clayton.edu/Local%20Settings/Temporary%20Internet%20Files/Local%20Settings/financialaid/veterans.htm
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Office of Career Services

The Office of Career Services provides mutually beneficial linkages
between the University and the employment community. Students can access a
variety of programs and services to assist them in discovering opportunities for
student jobs and internships, developing professionally, and launching a career.
Career Services provides online and in-person links to full-time, part-time,
seasonal, and internship opportunities. Employers post opportunities online and
recruit and interview on campus. Services available through the Office of Career
Services include the following:

e Seminars and workshops related to professional development and an
effective job or career search

Resume critique services

Practice interviews

Online access to employment and internship opportunities through
Laker CareerZone

On-campus recruiting and interviewing

Individual career coaching

Four annual career or job fairs

Job search assistance

Internships and Cooperative Education

Students complement their academic learning with practical experience in a
work setting related to their programs of study or career goals. Most degrees
require internships and many include elective internships. Students should refer
to specific program requirements regarding required and optional internships.
Cooperative Education also provides work-related learning experiences, usually
over an extended number of semesters, often without earning academic credit.
Students who do not earn credit may receive non-credit transcript documentation
for participating in internships or cooperative education.

Students interested in internships or cooperative education must meet the
following eligibility requirements:

e Complete at least one full semester at Clayton State;

e Earn the appropriate number of credit hours (baccalaureate degree - 30
hours; associate degree - 18 hours; certificate - 12 hours);

e  Maintain Good Academic Standing;
Complete all course prerequisites;
Obtain prior approval from the Office of Career Services and the
appropriate faculty coordinator by providing evidence that the
experience is directly related to the student’s program of study.

After a student is offered and accepts a position, he or she must articulate
clear learning objectives on the Agreement Form which provides a statement of
understanding between the student, the University, and the internship site and is
used to document student progress. Any student who fails to submit a
completed Agreement Form by the deadline is subject to being withdrawn from
the course.
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Counseling Services

Counseling Services provides confidential individual and group counseling for
personal, academic, and career concerns, as well as outreach programming and
consultative services to the University community. In addition, career
assessment is available for a nominal fee. The counseling center employs
professional counselors who are licensed to provide counseling and
psychotherapy. Services are primarily short-term in nature and are for currently-
enrolled Clayton State students. Referrals to other helping professionals and
community agencies are made as appropriate.

Office of Diversity Services

The Office of Diversity Services is available to address the unique needs of
special student populations on the Clayton State campus. The office works as
an advocate for student interests by assisting students in improving academic
achievement and encouraging student participation in programming efforts that
provide an enriching academic experience in cultural diversity. Such programs
have included -cultural diversity training, the Tradition series of campus
programming, Lyceum, and Spivey Hall events. The director works with the
Regents’ Minority Advising Program, the Black Cultural Awareness Association,
and the International Club. In addition, the office is involved in matters relating to
policy and circumstances that affect minority students.

Office of Disability Services

The Disability Resource Center at Clayton State University (CSU) is
committed to ensuring equal educational opportunities to qualified individuals
with disabilities. The University requires any person enrolled in any certificate,
degree, or diploma program offered through CSU who seeks accommodations
for his/her disability to submit documentation of such disability. The
documentation is required to establish the individual as a person with a disability
that substantially limits one or more of life’s major activities and provides a solid
rationale for reasonable accommodations.

The following are examples of the types of disabilities that may be eligible
for services:

Mobility Impairment

Health Impairment

Learning Disability

Psychological Disability

Attention Deficit/Hyperactivity Disorder
Visual Impairment/Blindness

Hard of Hearing/Deafness
Speech/Language Impairment

Brain Injury

Any other condition that substantially limits one or more of life’s major
activities.

Documentation  submitted to establish disabilty and support
accommodations must be from by a licensed professional who is qualified in the
appropriate specialty area and qualified to make the determination regarding the
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disability. The documentation must provide current and comprehensive evidence
of the student’s disability. Based on the documentation provided, students may
be eligible for one or more accommodations. Common accommodations may
include extended test time, alternate text formats, note taking assistance,
distraction-reduced testing environment, use of assistive technology, enlarged
materials, assistive listening devices, and others.

For additional information, contact the Disability Resource Center at (678)
466-5445 or DisabilityResourceCenter@clayton.edu.

Students and other non-employees who believe they have been
discriminated against by the university in violation of the American’s With
Disabilities Act (ADA) or Section 504 of the Rehabilitation Act of 1973 may file
complaints about the discrimination or denial by the university to provide a
requested accommodation. The right to file a complaint pursuant to this disability
complaint procedure may be forfeited unless exercised within 30 days of the
alleged discriminatory act or denial of accommodation. All properly filed
complaints will be heard by a subcommittee of the university’s ADA Committee
and a final decision will be rendered by the Provost. Copies of the disability
complaint procedure are available at the Disability Resource Center. A student
with a disability complaint may choose to utilize this disability complaint
procedure, the petition and appeals process of the college in which they are
enrolled, or, in cases of a denied facility accommodation, the petition and
appeals process of the college in which the request for a facility accommodation
was made. Faculty and staff members may raise these same issues by using the
university’s employee grievance procedure.

Office of Student Life and Orientation

Clayton State has many clubs related to majors and interest areas. New
groups are formed based on student interest. In addition, auditions open to all
Clayton State University students are held throughout the year for a variety of
Clayton State Theater presentations. Academic credit can be received for
participating in Clayton State Theater production in both acting and stagecraft
positions.

Through the Student Life Activities Committee, students work to satisfy the
social and entertainment interests of the University community. Each year,
Student Life Activities Committee presents a variety of programs which include
dances, bands, comedy acts, and feature films. In addition, Homecoming and
Spring Fling are two major seasonal events. Many of the scheduled programs
emphasize family participation or children’s activities. You are encouraged to
become involved by joining Student Life Activities Committee. More information
is available in the Office of Student Life.

Each year a series of concerts, lectures and visual artists are presented for
the intellectual enrichment and enjoyment of the student body and the
community. Programs have included four Nobel laureates, numerous Pulitzer
Prize recipients, and outstanding performance and visual artists. Spivey Hall, the
University’s acoustical gem of a recital hall, admits Clayton State University
students to various concerts at reduced prices. Many performances by Clayton
State students and faculty are free. These co-curricular program offerings are a
part of the University’s philosophy of educating the whole person.

Student Government Association (SGA)

It is the philosophy of Clayton State University that student government
should provide an organizational framework within which a student may
participate and contribute to the operation and development of the University.
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The Student Government Association (SGA) works as an advisory body to the
Student & Enrollment Services Committee. The function of the SGA is to provide
for the general welfare of the student body by providing it with necessary
information that may be of concern and providing a means for student input and
opinion in the organization and operation of student affairs. SGA selects
students to serve on campus advisory committees. See the Student Handbook
for details and requirements for membership.

Housing Information

Information on housing near the campus is available to the students through
the Office of Student Life (UC-250). New housing immediately adjacent to
campus is specifically designed with students, in mind including computer hook-
ups and roommate plans. However, the University neither approves nor
disapproves specific housing arrangements, and the selection of student housing
is the responsibility of the student and of his or her parents or guardians if the
student is a minor.

Student Handbook

The Student Handbook details the rights and responsibilities of students at
Clayton State University. A copy of the Student Handbook is usually given to
each student during orientation. The publication also is available online at
www.clayton.edu. Students at Clayton State University are expected to conduct
themselves in accordance with the regulations set down in this catalog and in the
Student Handbook. A violation of the student conduct code will be adjudicated
through the Office of Student Life/Judicial Affairs.

Office of Information Technology & Services

The Office of Information Technology & Services is especially important to
students at Clayton State because of the University's commitment to using
information technology to enhance teaching and learning. Clayton State is a
laptop university, and all students are required to own or have ready, on-demand
access to a notebook computer plus an Internet Service Provider at home for
educational use. The Office of Information Technology & Services consists of
four departments—Administrative Systems, Client Computing Services, Media
and Printing Services, and Telecommunications and Networking Services.

Administrative Systems operates and supports the University’s student
information systems in-house. Clayton State’s financial and human resource
systems are operated remotely from Athens.

Client Computing Services provides the campus with world-class support via
telephone at (678) 466-4357 (HELP), email at thehub@clayton.edu, and from
two locations:

e The Hub Walk-up Service Counter in the University Center lobby is a
drop-in Help Desk for laptop problems. The Hub Service counter is
open from 8 to 8 Monday through Thursday and is certified to perform
warranty work on covered computers purchased from preferred Clayton
State vendors.

e The Hub Student Software Support Service located on the first floor of
the Library loads the University’s standard software bundle (operating
system, MS Office Suite, antivirus, etc.) on student notebook
computers. Software Support also assists students in learning how to
use computers and software and can assist students who have
problems with application software.



http://www.clayton.edu/
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Media and Printing Services provide a wide range of support to the campus.
Teaching at Clayton State is delivered via sophisticated classroom LCD
presentation systems, and Media Services maintains and supports the
presentations systems installed in CSU classrooms. Printing Services provides
copying and printing services for the campus.

Telecommunications and Networking operates LakerNet, the campus
network, and the University’s servers. LakerNet consists of more than 5,000
hard-wired Ethernet ports in classrooms, the library, and lobbies of campus
buildings. LakerNet also includes a wireless access cloud in all of the academic
buildings. Telecommunications also provides all students, faculty, and staff with
email accounts and operates the campus telephone system.

Other Student Services

Health Services (Nurse-Managed Clinic) (678) 466-4940

The mission of the Nurse Managed Clinic (NMC) is to provide accessible,
cost effective, quality primary health care services, which in turn promotes work
effectiveness and academic success. This is accomplished by providing
accessible, cost-effective, quality treatment of minor illnesses/injuries, increasing
student knowledge of wellness, and by promoting positive health behaviors and
disease prevention.

The NMC clinic provides services in the following areas: primary care,
physical exams, allergy shots, selected immunization services, laboratory
services, health education, prescription and non-prescription medication, health
screenings and individual counseling on health issues.

The NMC staff also provides direct patient care, including diagnosis and
treatment of illnesses and injuries. Students may use the NMC for unlimited
office visits with the Nurse Practitioner and with the contract doctor by
appointment on a fee for service basis, for a wide variety of acute care medical
problems.

The Health fee covers unlimited office visits with the Nurse Practitioner each
semester. All other immunizations, lab work, health screenings, medications and
doctor visits require students to pay a fee for service cost. The Nurse-Managed
Clinic provides a free Breast Cancer Awareness Fair every fall semester, hosts a
Flu shot Fair every Fall for a service fee, and during spring semester hosts a
Health Fair which offers free or at cost screenings such as Diabetes, cholesterol,
osteoporosis, vision, sickle cell, and blood pressure screenings, etc.

The clinic is open Monday through Friday. Refer to website for posting of
hours of operation and for the current fee schedule. For more information about
the Nurse-Managed Clinic call (678) 466-4940 or fax (678) 466-4944.

The Department of Public Safety handles on-campus emergencies (678-
466-4050, STC 117B).

Department of Public Safety (678) 466-4050

The Department of Public Safety operates the fully certified University Police
Department which is committed to preventing crime and promoting safety on and
near the campus of Clayton State.

To insure efficient control of traffic and parking on campus and the safety of
all persons and vehicles, each motorized vehicle operated at Clayton State
University must be registered with the Department of Public Safety (678) 466-
4050, STC 207 and must display an official Clayton State parking permit. A
parking service fee is charged all students.
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The campus speed limit is 20 mph, and all vehicles are required to stop for
pedestrians. The University police are responsible for enforcing parking and
traffic regulations. Emergency telephones are located in the parking lot.

University Bookstore (678) 466-4220
The Clayton State University Bookstore is a full-service facility located in the
University Center. The University Bookstore features:
e New and used textbooks
General and special order books
School and office supplies
Backpacks
Gifts and cards
University insignia merchandise
Book buy back (during the days of final exams)
Online purchases through the e-store (http://www.ccsuestore.com).

LakerCard Center (678) 466-4215

The LakerCard is the official Clayton State student ID. It is accepted as
photo identification to access an array of services on campus, including the
Library. Students can deposit money into the LakerCard account, allowing them
to use the LakerCard as an on-campus debit card at the Clayton State University
Bookstore, Lakeside Cafe, vending machines, student copying, SmartPrint
(student printing), the Nurse-Managed Clinic, and Public Safety.

Lakeside Cafe (678) 466-4211

The Lakeside Cafe provides a variety of menus for breakfast, lunch, and
dinner. Selections include a salad bar, deli sandwiches, grill items, daily hot
entrees, snacks, and hot & cold beverages. Catering Services offers catering for
student organizations, faculty, staff, and the corporate community. The Lakeside
Cafe accepts cash and the LakerCard for purchases.

Vending (LakerCard Center) (678) 466-4215

Vending services are available across campus. Selections include cold
drinks, snacks, and coffee. All vending machines accept cash and the
LakerCard.

Smartprint/Copying (LakerCard Center) (678) 466-4215

SmartPrint is the student printing service on campus. Documents must be
queued from your laptop computer using the SmartPrint print queues (download
available online) or from the GALILEO workstations. Print stations are located in
the Library, CAA, University Center and Music Building. Photo Copiers are
located in the Library and University Center. Both services accept the LakerCard
only for payment.

Intercollegiate Athletics

Clayton State University Athletics program features 10 sports and competes
at the NCAA Division ll-level in the Peach Belt Athletic Conference. The
University has five male and five female teams, which compete in six sports:

e men’s and women'’s basketball

e men’s and women’s soccer

e men’s and women’s Cross country

e men’s and women'’s track


http://www.ccsuestore.com/
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e women’s tennis
e men’s golf.

In the Peach Belt Conference, the Lakers face such schools as Columbus
State, Georgia College, Armstrong Atlantic, and Augusta State. The conference
consists of eleven Southeastern schools that have won 26 national
championships.

All students are strongly encouraged to support their teams by attending
games, meets, and matches. Admission to home events is free for Clayton State
students with a LakerCard.
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ADMISSION INFORMATION

Requirements for All Applicants

To be admitted to Clayton State University, a new student must qualify under
one of the admission categories listed below. Applicants in all categories must
submit (1) a completed application for admission with immunization form, (2) the
required application fee, and (3) all documents required by the appropriate
category under which they are applying.

The admissions application and immunization form may be obtained from
the Office of Admissions in the Student Center Building or on-line at
http://www.clayton.edu. If you need assistance or have questions about
admission, please contact the Office of Admissions by email at CSU-

info@clayton.edu or call (678) 466-4115.

Application Deadlines
To insure admission consideration for a given term, applicants in all
categories must meet the appropriate application deadline as follows:
Priority Deadline
Fall Semester........ccccevvvveennnn April 1
Spring Semester September 1
Summer Semester ................... February 1

Final Deadline*

Fall Semester.........cccccceeeeennnns July 1
Spring Semester ..........cccoeeenneee December 1
Summer Semester ................... April 1

*The Office of Admission may accept applications for
admission for a period of time after the final deadline; however,
students must submit a complete packet to ensure timely
review and processing of the materials.

An application fee of $40.00 is assessed to those who use the paper
application or who apply on-line.

Transcripts and Test Scores

High school and/or college transcripts must be official copies in sealed
envelopes provided by the high school and/or college; student copies are not
acceptable. Test scores (SAT | & I, ACT, AP) must be submitted to Clayton
State directly from the testing service or on the official high school transcript;
copies provided by the student are not acceptable. In cases requiring the SAT II,
the University will provide information about which tests are needed and what
scores are acceptable.

Admission Categories
Applicants for admission to Clayton State are classified into one of the
following categories:
e Recent High School Graduates (graduation class in the past five years)
e Non-traditional (applicants whose high school class graduated more
than five years ago).
Transfer Students
Joint Enrollment


http://www.clayton.edu/
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e Transient Students
e International Students
e Other Categories (post-baccalaureate, auditors, age 62 and older)

These categories and the standards and procedures for them are defined
and explained under the headings that follow. The University reserves the right
to change admission standards and procedures.

Program Admission

General admission to the University does not guarantee admission to certain
programs that have limited enrollment capacity and/or additional standards. This
includes such programs as nursing, dental hygiene, music, teacher education,
information technology, and business.

Recent High School Graduates

This category is designed for students who have recently graduated from
high school or who will do so soon. Students in their senior year of high school
who anticipate graduating prior to their admission to Clayton State University
(Clayton State) are in this category. Applicants in this category must have
graduated from high school within the past five years, and if they have been to
college they must have completed fewer than 30 semester hours (or quarter
equivalent) of college-level credit. Applicants who have 30 or more credit hours
of college-level work must apply under the transfer category.

Clayton State University’'s admission standards are based on grade point
average, College Preparatory Curriculum, and standardized test scores as
explained under the headings below. Depending of their level of achievement in
high school, accepted applicants are classified into “regular” or “limited”
admission status.

e “Regular” Admission Status. This status indicates that the student
has met all of the admission standards required by Clayton State of a
recent high school graduate (see below) and is ready to begin college
level work. (Preparatory work may be needed in mathematics: MATH
0099 or English: ENGL 0099.)

e “Limited” Admission Status. A restricted number of students who
have not achieved all of the standards for “regular” admission but who
do meet the University’s minimum admission standards may be
admitted on a “limited” basis. Students admitted on this basis may be
required to take special placement tests and may be placed in Learning
Support courses if indicated by the results.

e “Provisional” Admission Status — Learning Support Partnership
Program. Traditional freshmen and freshmen transferring less than 30
credits whose highest SAT Math score is less than 450 or ACT score is
less than 18 will be admitted provisionally pending their ACCUPLACER
test results. The ACCUPLACER must be taken prior to orientation. The
test scores will determine placement into the appropriate mathematics
course. If the ACCUPLACER test results indicate placement into MATH
0098, the students will be required to take the course that is offered by
Georgia Perimeter College (transient student status) on the Clayton
State campus. These students are provisionally admitted for one
semester pending the successful completion of the MATH 0098
courses. Students in this category will have restrictions placed upon
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them (total number of hours allowed) and must fulfill the terms of their
provisional admission contract administered by the Center for Academic
Success. (For more information, please see “Learning Support
Regulations” below.

Standards for “Regular” Admission Status

1. College Preparatory Curriculum Completed. To qualify for regular
admission to Clayton State, an applicant must have graduated from an
accredited high school and completed the “college prep” high school
courses specified by the University System of Georgia College
Preparatory Curriculum as follows:

o four years of college prep English

four years of college prep mathematics

three years of college prep science

three years of college prep social studies

two years of college prep foreign language

Applicants with questions about the College Preparatory Curriculum should
contact their high school counselors or call the Clayton State Office of
Admissions (678) 466-4115. Students who graduated from an out-of-state high
school and do not meet Georgia’s College Preparatory Curriculum requirements
(e.g. foreign language) but are otherwise well-prepared may be considered as
Presidential Exceptions. (See heading below.)

2. Freshman Index (FI) of 2300. The FI is calculated based on a sliding
scale between high school grade point average in College Preparatory
Curriculum courses (HSGPA) and standardized test scores (SAT or
ACT). To qualify for regular admission to Clayton State, an applicant
must have achieved the following:

e SAT-ACT Minimum: SAT-l score of at least 830 with subscore
minimums of 430 verbal and 400 math (or ACT score of at least 17
English and 17 math).

e Freshman Index (FI) of at least 2300. The FI is calculated as
follows:

-~ Using SAT-I: SATV + SATM + (HSGPA x 500).
-~ Using ACT: (ACT composite score x 42) + (HSGPA x 500) +
88.

“Limited” Admission Status

Students who meet the College Preparatory Curriculum and SAT/ACT
minimums for regular admission but whose freshman index (FI) falls in the
window between 2000 and 2300 may be reviewed by the Admission Appeals
Committee for “limited” admission. Students admitted in this status will be
required to take additional placement tests and may be required by the institution
to take Learning Support courses or may have other restrictions imposed as a
condition of admission.

Standards for Home School and Non-Accredited Graduates

In lieu of the Freshman Index and College Preparatory Curriculum
requirements, applicants from home schools or graduates of nonaccredited high
schools may validate the College Preparatory Curriculum through satisfactory
documentation of equivalent competence in each of the College Preparatory
Curriculum areas at the college preparatory level. A student whose SAT I
Composite (Verbal plus Mathematics) score is at or above the average SAT I
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score of the previous year's fall semester first-time freshman and who has
completed the equivalent of each of the College Preparatory Curriculum areas as
documented by a portfolio of work and/or other evidence that substantiates
College Preparatory Curriculum completion qualifies for consideration for
admission. For students with ACT scores, the ACT composite score comparable
to the average SAT | total score is required.

Applicants lacking an acceptable College Preparatory Curriculum portfolio
may validate College Preparatory Curriculum by the following SAT Il scores:
English Writing (520), Literature (530), Math IC (500) or Math IIC (570), American
History & Social Studies (560), World History (540), Biology (520), and one of the
following: Chemistry (540) or Physics (590). Contact the Office of Admissions for
details (678) 466-4115.

“Limited” Admission to Vocational Programs

Applicants who wish to enter a certificate or career associate degree
program (except Information Technology or Paralegal Studies) may be
considered for admission under the limited category if they do not qualify for
regular admission. This applies especially to students in “Tech Prep” programs
in high school. Certain substitutions in College Preparatory Curriculum
requirements may be made for such students. Students entering under limited
admission to a vocational program may not change majors to a non-vocational
major until they have exempted or exited from all Learning Support requirements
and completed all of the Core Curriculum courses (Area A-E) in an Associate of
Applied Science (A.A.S.) degree with a minimum 18 hours and GPA of at least
2.00 in the Core. Contact the Office of Admissions for details (678) 466-4115.

Special Admission Circumstances

A recent high school graduate otherwise not eligible for admission may be
considered for admission in two circumstances: (1) if the applicant has
standardized test scores (SAT | or ACT) in the upper five percent of national
college-bound seniors and shows other evidence of college readiness, and (2) if
the President determines that the applicant shows exceptional talent and promise
for academic success. Such presidential exceptions are very limited. Contact
the Office of Admissions for details.

College Preparatory Curriculum Deficiencies

Any student admitted who has a deficiency in the 16 required College
Preparatory Curriculum units will be required to take one course in each area of
deficiency. The approved courses are as follows:

e Science (laboratory): BIOL 1111/1111L, SCI 1111/1111L, CHEM 1151/

1151L, or PHYS 1111/1111L.

e Social Sciences: SOCI 1101, PSYC 1101, POLS 2201, HIST 1112.

e Foreign Languages: any course numbered 1001.

Courses taken to meet College Preparatory Curriculum requirements cannot
be used to satisfy any other requirements but may count as prerequisites.

Students are strongly encouraged to enroll in College Preparatory
Curriculum deficiency make-up courses during their first term of enroliment. Any
students who have not made up their College Preparatory Curriculum
deficiencies by the time they have earned 24 semester hours of college degree
credit must be enrolled in College Preparatory Curriculum deficiency courses.
Students who have not removed College Preparatory Curriculum deficiencies by
the time they have earned 30 hours of college degree credits may not enroll in
any college degree courses until all College Preparatory Curriculum deficiencies
are satisfied.
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Non-Traditional Students

The non-traditional freshmen category applies to applicants who have been
out of high school for at least five years and who have no (or very little) college
credit. Non-traditional students are encouraged to consider taking the “Academic
Skills Tune-up” or other courses offered in Continuing Education (678) 466-5050
prior to applying for University admission. Applicants in this category do not have
to meet the same standards as recent high school graduates and do not have to
submit SAT or ACT test scores.

To qualify for non-traditional freshmen admission, all four of the following
criteria must apply:

1. Applicants must have graduated from an accredited or approved high
school or have satisfactorily completed the General Educational
Diploma (GED).

2. Applicants must have been out of high school for at least five years.
(For GED holders, their original high school class must have graduated
at least five years ago.)

3. Applicants who have attended college must have earned fewer than 30
semester hours of transferable credit to be considered a non-traditional
freshmen. (See the transfer section for additional information about
special requirements for non-traditional freshmen applicants who have
some transfer credit.)

4. Applicants must take the COMPASS test and make an acceptable
score.

Prior to being accepted, applicants classified as non-traditional must take an
entry examination (COMPASS) to determine admissibility and if admissible, any
Learning Support requirements. Students not meeting minimal scores on the
COMPASS will not be admitted.

Students who meet the minimum standards but do not test into college level
courses in English, reading and/or mathematics will be required to take the
appropriate pre-college “learning support” course(s). If the COMPASS indicates
the need for Learning Support Courses, the admitted non-traditional students will
be required to enroll in such courses and must exit learning Support (through
testing) in accordance with Learning Support policies.

All students who test into MATH 0097 or Reading 0098 will be provisionally
admitted. They must take and successfully complete all of these courses during
their first semester of attendance. These two courses are not offered by Clayton
State University. They are offered by Georgia Perimeter on the Clayton State
University campus. Provisionally admitted students are registered in those
courses as transient students at Georgia Perimeter College. Provisionally
admitted students are restricted in terms of the total number of hours they may
attempt, they must follow all learning support regulations, and they must abide by
the rules of the Learning Support Partnership Program administered by the
Center of Academic Success.

Students not meeting the minimum level for admission or placing into
Learning Support courses are allowed one retest. Non-traditional students who
fail to make a minimum score upon retesting on the COMPASS have several
options available:

o re-take the COMPASS after one or more semesters with evidence of
remediation work in the area(s) of deficiency from Clayton State
Continuing Education or another approved provider (only one re-take is
allowed),
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re-take the COMPASS after a three-year interval or,
e seek admittance to another institution, and then transfer to Clayton
State based on the transfer standards listed below.

Transfer Students

Transfer Application Procedure

Any student who transfers credit to Clayton State from another college or
university is considered a transfer student. Like all applicants, transfers must
submit a Clayton State application form and immunization form by published
deadlines. In addition, transfer applicants must submit official transcripts from all
colleges or universities attended regardless of whether the student has any
transferable hours from the institution. Official transcripts must arrive in sealed
envelopes. (Clayton State will accept electronic transcripts from certain
University System institutions.) Student copies of transcripts are not acceptable.

Transfer Admission Standards - Regular Admission

Transfer students will be granted regular admission if they meet the following

standards:

a. Have 30 or more semester hours of transferable credit. (Transfer
applicants with fewer than 30 hours must meet the admission
requirements for either a recent high school graduates [freshman] or
nontraditional student in addition to the transfer admission standards.)

b. Have a cumulative transfer GPA of at least 2.00. (Transfer applicants
with a GPA below 2.00 should see the limited admission heading below
for possible appeal.)

c. Be in good academic and conduct standing at the last institution from
which credit was earned.

Transfer Admission Standards - Limited Admission

Transfer applicants who have a GPA below 2.00 and/or who are not in good
standing at their last institution may submit an appeal for limited admission. If
admission is granted, the student will be on academic probation. Contact the
Registrar’s Office to obtain the appropriate appeal form.

Transfer Applicants With Fewer Than 30 Semester Hours

Special considerations apply to transfer applicants who have earned fewer

than 30 hours of transferable credit:

a. if the applicant graduated from high school within the last five years, the
applicant must meet standards for recent high school graduates in
addition to transfer admission standards. Such applicants must submit
all high school transcripts as well as college transcripts.

b. if the applicant graduated from high school more than five years ago, he
or she will be considered a non-traditional transfer applicant. The
admission decision will be based on a combination of transfer grades
and scores on required admission/placement tests.

General Policies on Transfer Students

1. Academic Standing. A student admitted as a transfer is subject to the
academic standing regulations at his or her previous institutions(s) and to the
academic standing regulations for students already attending Clayton State.
This means that all probations, suspensions, and dismissals (exclusions,
expulsions, etc.) carry over from the sending institution(s).
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2. Acceptable Credit. Clayton State will normally and routinely accept credit for
all college-level work earned with acceptable grades (see item 3) at regionally
accredited colleges and universities provided that the courses are
comparable to ones offered at Clayton State or otherwise appropriate for
application to the Clayton State curriculum. Credit from non-accredited
institutions is not normally accepted.

3. Grade Requirements. A minimum grade of D will be accepted for transfer
credit in lower division (1000-2000) courses except ENGL 1101. A minimum
grade of C is required for transfer credit in upper division (3000-4000)
courses. Some programs of study (majors) at Clayton State University
require a grade of C or better (or K) in all or some courses in the field,
including, in some cases, lower-division courses. Acceptance of a course
with a grade of D by the University does not guarantee its acceptance in a
specific program.

4. “2 + 2” Programs. A student who has earned a career associate degree
(A.AS., AAT., ASN., ASD.H., etc) may be admitted to a “2+2”
baccalaureate program (B.S.N., B.A.S.) in accordance with the policies in the
College of Professional Studies sections of the Catalog.

5. Placement Examinations. Transfer students who have not completed and
received transfer credit for MATH 1101 or higher are required to take the
Accuplacer.

6. Learning Support. Transfer applicants will be screened for previous
participation in the University System of Georgia Learning Support program.
Previous participants must furnish Clayton State with a complete record of
their test performance on all required tests. Students who have not exited an
area at the sending institution will be bound by Clayton State University’s
Learning Support requirements, and the University may require additional
testing to help determine an applicant’s qualifications for admission.

Joint Enrollment / Early Admission of High School
Students

Clayton State University provides academically talented high school
students with opportunities for acceleration of their formal academic programs via
participation in (1) a joint enroliment program or (2) early admission program.

e Joint Enrollment Program — offers qualified high school juniors and
seniors the option to begin working toward a college degree, while still
pursuing a high school diploma. This program enables participants to
fulfill high school graduation requirements by taking college courses that
provide dual credit-- simultaneously fulfilling high school course
requirements.

e Early Admission Program — enables qualified high school students the
opportunity to enroll as a full-time college student following completion
of the junior year in high school.

Generally, students participating in joint enrollment or the early admission
program take college-level courses from the University System Core Curriculum
or courses for which Core Curriculum courses are prerequisites or co-requisites

Participation Guidelines
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To participate in either program a student must be enrolled in public or
private secondary high school, which is accredited by one of the following:

e Regional accrediting association (such as the Southern Association of
Colleges and Schools)

Georgia Accrediting Commission

Georgia Private School Accrediting Commission (GAPSAC)
Accrediting Commission for Independent Study (ACIS)

Public school regulated by a school system and state department of
education.

ACCEL Program Funding

Students who are interested in joint enrollment or early admission may be
eligible for funding under ACCEL via the Georgia Student Finance Commission
(GSFC). The ACCEL Program provides qualified Georgia high school students
with the financial assistance and opportunity to earn college degree-level credit
hours, while they simultaneously meet their high school graduation requirements.
To receive ACCEL Program funding, authorized participants must complete an
ACCEL Program application. Courses funded under the program must come
from the GSFC approved course directory.

Admission Requirements

The minimum admission standards for joint enroliment and early admission
are:

e  Minimum SAT | score of 970, combined Verbal and Mathematics
sections, or ACT Composite of 20;

e  Minimum cumulative high school grade point average of 3.0 or higher in
courses taken from the required 16 CPC units;
Exemption of all learning support requirements for early admission;

e  Written consent of parent or guardian (if the student is a minor);
On track towards the completion of the University System of Georgia
16-unit CPC requirements and high school graduation.

Students intending to complete their CPC or high school graduation
requirements by enrolling in college courses must also meet the following
admission requirements:

e CPC English and/or Social Science - students planning to complete
their 4th year high school English and/or social studies requirements
with college credit must have an SAT | Verbal score of 530 or higher or
ACT English score of 23.

e CPC Math - student's planning to complete their 4th year of high school
mathematics must have completed Algebra | and Il and Geometry and
have a SAT | Mathematics score of at least 530 or ACT Mathematics
scores of at least 22.

e Electives - students can enroll in appropriate elective courses as
approved by the high school counselor. Students must have completed
two units of a foreign language to enroll in a college foreign language
course and students three units of science prior to enrolling in a college
science course.
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Admission to Clayton State University — joint enrolled or early admission
program students must be admitted to the university and are required to
complete appropriate admissions requirements, including a CSU Application for
Admission.

Special Academic Recognition and Honors Programs

Clayton State University joint enrolled or early admission students are
afforded the opportunity to achieve a special academic recognition and
participate in various university sponsored honor society programs.

e Freshman Scholar — students accepted into the joint enrollment or early
admission program with an SAT score (combined math/verbal) of 1060
or higher and a minimum cumulative high school grade point average of
3.0 or higher (in courses taken from the required 16 CPC units), receive
special recognition as a Freshman Scholar. A student designated as a
Freshman Scholar (while participating in the joint enroliment or early
admission program) must maintain a 3.0 average or higher on all
Clayton State University college work in order to maintain the special
recognition status.

e PTK International Honor Society — qualifying Freshman Scholars
receive an invitation to participate in the renowned Phi Theta Kappa
International Honor Society and society members in good standing are
eligible for additional academic honors, scholarships, and programs.

e PTK Leadership Development Studies Program - joint enrollment or
early admission program students will receive an opportunity to engage
the nationally recognized PTK Leadership Development Studies
Program course and community service component.

Program Contact Information — additional program information can be obtained
online at http://adminservices.clayton.edu/ep/je.htm or by contacting Dr. Mannie
E. Hall Jr. at MannieHall@clayton.edu / (678) 466-5053.

Transient Students

A student in good academic standing at another college or university may
apply for admission and enrollment as a transient student at Clayton State.
Transient status is usually limited to one term at a time, and enrollment is subject
to the following requirements and conditions:

1. An applicant must complete an application for admission and furnish
documentation from the Registrar of the college or university last
attended that includes the following:

a. a recommendation for transient admission to Clayton State
University,

b. a statement that the student is eligible to return, and

c. a list of recommended courses to be taken at Clayton State
University.

2. Transient enrollment is on a space-available basis, and some courses
may be closed to transient students at some stages of the registration
process.

3. Transients must meet Clayton State prerequisite/corequisite and major
restriction requirements for individual courses even if the sending
institution has authorized the course.
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4. A transient student who desires to continue as a transfer student at the
University must apply through the Admissions Office and meet all
transfer admissions policies, deadlines, and requirements.

International Students

Admission Procedures

All international students must pay the Clayton State application fee and
provide all of the same documents required of U.S. citizens including a
completed application for admission form, a completed immunization form signed
by a health care provider, and official copies of school transcripts, test scores,
certificates, and diplomas.

Students requiring an F-1 visa to enter the United States

e must provide proof that adequate funds are available for educational

and living expenses, and

e are exempt from the SAT/ACT requirement if the student demonstrates

English proficiency as prescribed by the University, has a 2.00 high
school GPA, and does not have the opportunity to take the SAT or ACT
before entering the US on an F-1 visa.

Permanent residents and applicants in other immigrant/non-immigrant
categories must bring their immigration documents to the Office of Admissions.
Such documents may include passport, resident alien card, 1-94, or EAD.

Non-native speakers of English must demonstrate English proficiency as
outlined in the section below.

Additional information regarding requirements for International Students is
available on the University website (www.clayton.edu).

English Proficiency Requirement
All students whose native language is not English must demonstrate
proficiency in English in one of the following ways:

1. Submission of TOEFL (Test of English as a Foreign Language) score of
at least 550 on the paper and pencil test or at least 210 on the
computer-based test.

2. Successful completion of Level 109 at ESL Language Center in Atlanta
(404-266-2066).

3. Successful completion of two years of regular (non ESL) high school
English courses at an approved or accredited United States high school
and graduation from the same high school.

4. Successful completion of one non remedial, non ESL course (minimum
of three semester credit hours) in English Rhetoric and Composition at a
United States regionally accredited college or university.

Medical Insurance
Upon enrollment into the University, all students on F-1 visas are required to
provide proof of medical and health insurance coverage.

Other Admission Categories

Post-baccalaureate Students
Students who already hold a bachelor's degree from an accredited college
or university may be admitted to Clayton State University on a post-
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baccalaureate basis. Applicants in this category must submit an official transcript
from the degree-granting institution. (Applicants below must also submit
transcripts from any other institution from which they want Clayton State to
accept credit.)

Post-baccalaureate students are in the following category:

Non-degree/certificate. This includes students who are taking courses at
Clayton State for career development or personal enrichment only and who are
not seeking a degree or certificate from Clayton State.

Students 62 Years of Age or Older (Senior Citizens)

Citizens of Georgia who are 62 years of age or older may attend Clayton
State University on a space-available basis without payment of fees (except for
supplies, the application fee, and special course fees).

An applicant desiring admission under this classification must meet all
regular admission requirements to the University, must be a Georgia resident,
and must present proof of age.

Presidential Exceptions

In truly exceptional cases, students who do not otherwise qualify for
admission may be admitted by the President of the University if the President has
reason to believe that the applicant has special talents that make it likely that he
or she will be academically successful. Requests for Presidential Exceptions
should be sent to the Office of Admissions (678) 466-4115.

Readmission of Former Clayton State Students

The readmission process is required prior to registration for any student who
has not been enrolled at Clayton State during the previous twelve months.

Readmission to Clayton State for former students is a simple and quick
process that is handled by the Registrar's Office in person (STC-214) or on-line
(http://www.clayton.edu).

Students who were in good standing at the end of their last term at Clayton
State and who had exempted or exited Learning Support requirements and who
have not attended any other college or university during their absence from
Clayton State are guaranteed readmission upon completing the process.
(Readmission to the University does not guarantee admission to specific
academic programs that have additional requirements and/or space limitations.)

The following additional readmission regulations apply to students who have
attended another college or university while absent from Clayton State and to
students who are not in good academic standing:

1. Any student who has enrolled in any other college or university while
absent from Clayton State must submit to the Registrar official
transcripts from the institution(s) attended. Transcripts must be
submitted even if the student does not intend to apply credit to a
Clayton State program. (It is not necessary to resubmit high school
records or test scores.)

2. If the student was on academic probation at the end of his or her last
term at Clayton State, the student will be readmitted on probation
regardless of grades earned at another institution. For students on
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suspension or dismissal from Clayton State, readmission will not be
granted until the student has successfully appealed.

3. If the student was on academic probation at the end of his or her last
term at the last institution attended while absent from Clayton State, the
student will be admitted to Clayton State on probation regardless of
previous grades at Clayton State. For students on probation or
suspension from the last institution attended while absent from Clayton
State, readmission will not be granted until the student has successfully
appealed.

Georgia Residency Status

At the time of admission, a student is classified as a resident or a

non-resident of Georgia for the purpose of determining fees. The definitions of
resident status for this purpose are established by the Policies of the Board of
Regents of the University System and do not necessarily parallel other definitions
of residency.

A listing of these definitions is as follows:

la.

1.b.

If a person is 18 years of age or older, he or she may register as a resident
student only upon showing that he or she has been a legal resident of
Georgia for a period of at least twelve months immediately preceding the
date of registration.

Exceptions:

i. A student whose parent, spouse or legal guardian is a resident of
Georgia may be considered a resident, providing the parent spouse or
guardian can provide proof of residency in the State of Georgia for at
least 12 consecutive months prior to the date of registration.

ii. A student who previously held residency status in the State of Georgia
but moved away, then returned to the state within 12 months.

iii. A student who is transferred to Georgia by an employer is not, upon
proper documentation, subject to the durational residency requirement.

No emancipated minor or person 18 years of age or older shall be deemed

to have gained or acquired in-state residence status for fee purposes while

attending any educational institution in this State, in the absence of a clear
demonstration that he or she has in fact established legal residence in this

State.

If a person is under 18 years of age, he or she may register as a resident

student only upon showing that his or her supporting parent or guardian has

been a legal resident of Georgia for a period of at least twelve months
immediately preceding the date of registration or has met one or more of the
above exceptions.

A full-time employee of the University System and his or her spouse and

dependent children may register on the payment of resident fees.

Non-resident graduate students who hold teaching or research

assistantships requiring at least one-third time service may register as

students in the institution in which they are employed on payment of resident
fees.

Full-time teachers in the public schools of Georgia, their spouses, and their

dependent children may enroll as students in the University System

institutions on the payment of resident fees.

Military personnel and their dependents stationed in Georgia and on active

duty, except military personnel assigned to System institutions for
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educational purposes, shall pay the same fees assessed residents of
Georgia. Upon proper documentation, those relocating to Georgia
immediately upon discharge may register as residents.

7. All aliens shall be classified as non-resident students; provided, however,
that an alien who is living in this country under a visa permitting permanent
residence shall have the same privilege of qualifying for resident status for
fee purposes as a citizen of the United States.

8. International students who attend institutions of the University System under
financial sponsorship of civic or religious groups located in this State may be
enrolled upon the payment of resident fees, provided the number of such
international students in any one institution does not exceed the quota
approved by the Board of Regents for that institution.

9. If the parents or legal guardian of a minor change his or her legal residence
to another state following a period of legal residence in Georgia, the minor
may continue to take courses for a period of twelve consecutive months on
the payment of resident fees. After the expiration of the twelve-month period,
the student may continue his registration only upon the payment of fees at
the non-resident rate.

10. in the event that a legal resident of Georgia is appointed as a guardian of a
non-resident minor, such minor will not be permitted to register as a resident
student until the expiration of one year from the date of court appointment,
and then only upon proper showing that such appointment was not made to
avoid payment of the non-resident fees.

11. Career Consular Officers and their dependents who are citizens of the
foreign nation which their Consular Officer represents, and who are
stationed and living in Georgia under orders of their respective government,
shall be entitled to enroll in University System institutions on payment of
resident fees. This arrangement shall apply to those Consular Officers
whose nations operate on the principle of educational reciprocity with the
United States.

Change in Residency Status

Individuals who enter the institution as non-resident students but later qualify
as legal residents must fill out a Petition for Residency Classification form, which
can be obtained from the Office of Admissions. To assure that proper
consideration is given to requests for changes in residency classification,
students should submit a Petition for Residency Classification at least 20 days
prior to the beginning of the term in which they plan to enroll. A student’s
residence status is not changed automatically, and the burden of proof that the
student qualifies as a legal resident under the regulations of the Board of
Regents of the University System of Georgia rests with the student.

Other Admission Information

New Student Orientation

The new student orientation program is an important set of activities
designed to acquaint new students with the resources available at Clayton State
University. The program is tailored to the unique needs of all students, and there
are programs for freshmen, transfer students, transients, and families of new
students. All new students are encouraged to participate.

During the program, students will have an opportunity to meet faculty and
students, become familiar with campus facilities, and be introduced to the wide
variety of student services and activities available to the campus community. At
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the conclusion of orientation, students will meet with faculty advisors and register
for courses.

Orientation details are provided after the student has been accepted to the
University. Call (678) 466-5433 for additional information.

Placement Testing

Students newly admitted to Clayton State University under all categories
may be subject to entry placement examinations (assessments), which are
designed to measure proficiency in critical academic areas, especially
mathematics. In addition, non-traditional students may be subject to screening
tests to determine eligibility for admission. Students will be notified at the time of
admission if examinations are required.

Examination results, in conjunction with high school grades and SAT (or
ACT) scores, will be used to require or recommend placement in Learning
Support courses or other learning experiences.

Testing may also be required at later points in the curriculum for the purpose
of evaluating program effectiveness and individual student progress.

Denial of Admission

A student denied admission or readmission to the University may, upon
request, have his or her application reviewed by the Admission or Readmission
Appeals Committ